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PART I - THE SCHEDULE 

SECTION B - SUPPLIES OR SERVICES AND PRICES/COSTS 

p 

APPR PROGRAM SITE/ COST CBJ 

/ 
DCN BFYS NUMBER ORG ELEMENT PROJECT ORG CLSS AMOU1\TT 
C 

D7C037 07 T 72DC 302DD2C HQOOBMOO 2505 
$50,000.00 P 

B.1 	 LEVEL OF EFFORT--COST REIMBURSEMENT TERM CONT~~CT (EP~~R 1552.211-73) 
(APR 1984) DEVIATION 

(a) The Contractor shall perform all work and provide all required 
reports within the level of effort specified below. The Government will 
order 13,900 direct labor hours for the base period which represents 
the Government's best estimate of the level of effort required to fulfill 
these requirements. 

(b) Direct labor includes personnel such as engineers, scientists, 
draftsmen, technicians, statisticians, and programmers and not support 
personnel such as company management, typists, and key punch operators even 
though such support personnel are normally treated as direct labor by the 
Contractor. The level of effort specified in paragraph (a) includes 
Contractor, subcontractor, and consultant labor hours. 

(c) Under any circumstances, if the Government orders or the Contractor 
provides less than 90 percent of the level of effort specified for the base 
period or any optional period exercised, an equitable downward adjustment 
of the fixed fee, if any, for that period will be made. The Government may 
require the Contractor to provide additional effort up to 110 percent of 
the level of effort for any period until the estimated cost for that period 
has been reached. However, this additional effort shall not result in any 
increase in the fixed fee, if any. If this is a cost-plus-incentive-fee 
(CPIF) contract, the term "fee" in this paragraph means "base fee and 
incentive fee." If this is a cost-plus-award-fee (CPAF) contract, the term 
"fee" In this paragraph means "base fee and award fee." 

(d) If the level of effort specified to be ordered during a given base or 
option period is not ordered during that period, that level of effort may 
not be accumulated and ordered during a subsequent period. 

(e) These terms and conditions do not supersede the requirements of 
either the "Limitation of Cost" or "Limitation of Funds" clauses. 
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8.2 	 WORK ASSIGNMENTS (EPA..Zl.R 1552.211-74) (APR 1984) ALTERNATE II (M..Zl.Y 
1994) DEVIATION 

(a) The Contractor shall perform work under this contract as specified in 
written work assignments issued by the Contracting Officer. 

(b) Each work assignment will include (1) a numerical designation, (2) 
the estimate of required labor hours, (3) the period of performance and 
schedule of deliverables, and (4) the description of the work. 

(c) The Contractor shall acknowledge receipt of each work assignment by 
returning to the Contracting Officer a signed copy of the work assignment 
within three (3) calendar days after its receipt. The Contractor shall 
begin work immediately upon receipt of a work assignment. 

Within twenty (20) calendar days after receipt of a work assignment, the 
Contractor shall submit 2 copies of a work plan to the Project Officer and 
2 copies to the Contracting Officer. The work plan shall include a 
detailed technical and staffing plan and a detailed cost estimate. 

Within thirty (30) calendar days after receipt of the work plan, the 
Contracting Officer will provide written approval or disapproval of it to 
the Contractor. 

If the Contractor has not received approval on a work plan within forty
five (45) calendar days after its submission, the Contractor shall stop 
work on that work assignment. Also, if the Contracting Officer disapproves 
a work plan, the Contractor shall stop work until the problem causing the 
disapproval is resolved. In either case, the Contractor shall resume work 
only when the Contracting Officer finally approves the work plan. 

(d) This clause does not change the requirements of the "Level of Effort" 
clause, nor the notification requirements of either the "Limitation of 
Cost" or "Limitation of Funds" clauses. 

(e) Work assignments shall not allow for any change to the terms or 
conditions of the contract. Where any language in the work assignment may 
suggest a change to the terms or conditions, the Contractor shall 
immediately notify the Contracting Officer. 

(f) Within 20 days of receipt of the work assignment or similar tasking 
document, the Contractor shall provide a conflict of interest 
certification. 

Before submitting the conflict of interest certification, the contractor 
shall initially search through all of its available records to identify any 
actual or potential conflicts of interest. During the first three years of 
this contract, the contractor shall search through all records created 
since the beginning of the contract plus the records of the contractor 
prior to the award of the contract until a minimum of three years of 
records are accumulated. Once three years of records have accumulated, 
prior to certifying, the Contractor shall search its records, at a minimum, 
over the past three years immediately prior to the receipt of the work 
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assignment or similar tasking document. In the COl certification, the 
Contractor must certify to the best of the Contractor's knowledge and 
belief, that all actual or potential organizational conflicts of interest 
have been reported to the Contracting Officer or that to the best of the 
Contractor's knowledge and belief, no actual or potential organizational 
conflicts of interest exist. In addition, the Contractor must certify that 
its personnel who perform work under this work assignment or relating to 
this work assignment have been informed of their obligation to report 
personal and organizational conflicts of interest to the Contractor. The 
certification shall also include a statement that the Contractor recognizes 
its continuing obligation to identify and report any actual or potential 
conflicts of interest arising during performance of this work assignment. 

B.3 ESTIM..lI.TED COST AND FIXED FEE (EP 52.216-190) (APR 1984) 

(a) The estimated cost of this contract lS $ rLb_)_(4_)____~1 

(b) The fixed fee is $cKb~)~(4~)____~ 

(c) The total estimated cost and fixed fee is $2,116,183.00. 

B.4 OTHER DIRECT COSTS (EP 52.231-110) (APR 1984) 

For the categories listed, direct costs in excess of the following are 
not allowable as a charge to this contract without the prior written 
approval of the Contracting Officer: 

Period Item Base Amount Optional Amount 

BASE Period ODCs including Travel $fb)(4) $fb)(4) 

B.5 LIMITATION OF FUNDS NOTICE (EP 52.232-100) (APR 1984) 

(a) Pursuant to the Limitation of Funds clause, incremental funding in 
the amount of $(b)(4) I j r allotted to cover estimated cost. Funds 
in the amount of $Kb)(4) . are provided to cover the corresponding 
increment of fixed fee. The amount allotted for costs is estimated to 
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cover 	the contractor's performance through __07/22/2008__" 

(b) When the contract is fully funded as specified In the Estimated Cost 
and Fixed Fee Clause (EP 52.216-190), the Limitation of Cost clause shall 
become applicable. 

8.6 	 SPECIAL LIMITATION OF COST PROVISION FOR WORK ASSIGNMENTS (LOCAL 
LW-32-16) (DEC 2001) 

(a) The purpose of the clause is to specify cost controls which will 
apply to term form work assignments (WAs) and completion form WAs. In the 
following 
clause, "work plan budget" shall refer to the dollar figure in Block 3, 
Budget Information, Approved Work Plan Budget, New Total, of the "EPA Work 
Assignment Form (WAF) for Response Action Contracts (AACs). "Total Funding 
Received" shall refer to the dollar figure in Block 3, Budget Information, 
Total Funding Received, New Total, of that same WA form. 

(b) The contractor agrees to use its best efforts to perform the work 
specified in each term form or completion form WA issued under this 
contract within the approved work plan budget. If, at any time, the 
Contractor has reason to believe that the total cost for performance of a 
work assignment, inclusive of fee, will be greater or at least 10% less 
than the work plan budget, the Contractor shall notify the Contracting 
Officer (CO) in writing to that effect, glvlng his revised estimate of the 
total cost for the performance of that WA. 

(c) The Contractor shall notify the CO in writing whenever it has reason 
to believe that the costs it expects to incur under an individual WA in the 
next 60 calendar days, when added to all costs previously incurred, will 
exceed 75% (percent) of the amount the Total Funding Received. This notice 
shall state the estimated amount of additional funds required to continue 
timely performance under the contract. 

(d) Except as required by other provisions of this contract specifically 
cited and stated to be an exception to this clause, the Government shall 
not be obligated to reimburse the Contractor for costs incurred in 
performing a WA in excess of the approved work plan budget or Total Funding 
Received, whichever is less, and the Contractor shall not be obligated to 
continue performance of a WA or otherwise to incur costs in excess of the 

Page B-4 of 4 




EP-W-07-059 


approved work plan budget or Total Funding Received, whichever is less, 
unless and until the CO shall have notified the Contractor in writing that 
such approved work plan budget or Total Funding Received has been increased 
and shall have specified in such notice a revised amount. No notice, 
communication, or representation in any other form or from any person other 
than the CO shall affect the cost of a WA in excess of the work plan budget 
amount or Total Funding Received, whichever is less. When and to the 
extent that the work plan budget or Total Funding Received as been 
increased, any costs incurred by the Contractor in excess of the work plan 
budget or Total Funding Received, whichever is less, prior to such increase 
shall be allowable to the same extent as if such costs had been incurred 
after the increase, unless the CO issues a termination or other notice with 
respect to that WA and directs that the increase is solely for the purpose 
of covering termination or other specified expenses in connection with that 
WA. 
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SECTION C - DESCRIPTION/SPECIFICATIONS/WORK STATEMENT 

C.1 	 NOTICE REGARDING PROHIBITED CONT~~CTOR ACTIVITIES ON ENVIRONMENTAL 
PROTECTION AGENCY (EPA) CONT~~CTS (EP 52.000-000) (NOV 1994) 

The Contractor shall not perform any of the following activities on 
behalf of EPA in connection with this contract: 

1. The actual preparation of Congressional testimony. 

2. The interviewing or hiring of individuals for employment at EPA. 

3. Developing and/or writing of Position Descriptions and Performance 
Standards. 

4. The actual determination of Agency policy. 

5. Participating as a voting member on a Performance Evaluation Board; 
participating in and/or attending Award Fee meetings. 

6. Preparing Award Fee Letters, even under typing serVlces contracts. 

7. The actual preparation of Award Fee Plans. 

8. The preparation of documents on EPA Letterhead other than routine 
administrative correspondence. 

9. Reviewing vouchers and invoices for the purposes of determining whether 
costs, hours, and work performed are reasonable. 

10. The preparation of Statements of Work, Work Assignments, Technical 
Direction Documents, Delivery Orders, or any other work issuance document 
under a contract that the contractor is performing or may perform. Such a 
work issuance document, prepared by an EPA prime contractor under an EPA 
prime contract for its subcontractor, lS exempt from this prohibition. 

11. The actual preparation of responses to audit reports from the 
Inspector General, General Accounting Office, or other auditing entities. 

12. Preparing responses to Congressional correspondence. 

13. The actual preparation of responses to Freedom of Information Act 
requests, other than routine, non-judgmental correspondence. 

14. Any contract which authorizes a contractor to represent itself as EPA 
to outside parties. 

15. Conducting administrative hearings. 
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16. Reviewing findings concerning the eligibility of EPA employees for 
security clearances. 

17. The actual preparation of an office's official budget request. 

C.2 	 STATEMENT OF WORK/SPECIFICATIONS (EP 52.210-100) (APR 1984) 

The Contractor shall furnish the necessary personnel, material, equipment, 
services and facilities (except as otherwise specified), to perform the 
Statement of Work/Specifications included in Attachment 1. 

C.3 	 COMPLIANCE WITH EPA POLICIES FOR INFO~~TION RESOURCES ~~NAGEMENT 
(EPA-~R 1552.211-79) (OCT 2000) 

(a) Definition. Information Resources Management (IRM) is defined as 
any planning, budgeting, organizing, directing, training, promoting, 
controlling, and managing activities associated with the burden, 
collection, creation, use and dissemination of information. IRM includes 
both information itself, and the management of information and related 
resources such as personnel, equipment, funds, and technology. Examples of 
these services include but are not limited to the following: 

(1) The acquisition, creation, or modification of a computer program 
or automated data base for delivery to EPA or use by EPA or contractors 
operating EPA programs. 

(2) The analysis of requirements for, study of the feasibility of, 
evaluation of alternatives for, or design and development of a computer 
program or automated data base for use by EPA or contractors operating EPA 
programs. 

(3) Services that provide EPA personnel access to or use of computer 
or word processing equipment, software, or related services. 

(4) Services that provide EPA personnel access to or use of: Data 
communications; electronic messaging services or capabilities; electronic 
bulletin boards, or other forms of electronic information dissemination; 
electronic record-keeping; or any other automated information services. 

(b) General. The Contractor shall perform any IRM related work under 
this contract in accordance with the IRM policies, standards and procedures 
set forth in this clause and noted below. Upon receipt of a work request 
(i.e. delivery order or work assignment), the Contractor shall check this 
listing of directives (see paragraph (d) for electronic access). The 
applicable directives for performance of the work request are those in 
effect on the date of issuance of the work request. 

(1) IRM Policies, Standards and Procedures. The 2100 Series (2100
2199) of the Agency's Directive System contains the majority of the 
Agency's IRM policies, standards and procedures. 

(2) Groundwater Program IRM Requirement. A contractor performing any 
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work related to collecting Groundwater data; or developing or enhancing 
data bases containing Groundwater quality data shall comply with EPA Order 
7500.1A - Minimum Set of Data Elements for Groundwater. 

(3) EPA Computing and Telecommunications Services. The Enterprise 
Technoloav SerV2ces D2v2s2on (ETSD) Operational Directives Manual contains 
procedural information about the operation of the Agency's computing and 
telecommunications services. Contractors performing work for the Agency's 
National Computer Center or those who are developing systems which will be 
operating on the Agency's national platforms must comply with procedures 
established in the Manual. (This document may be found at: 
http://basin.rtpnc.epa.gov/etsd/directives.nsf.) 

( c ) Printed Documents. Documents listed in (b) (1) and (b) (2) may be 
obtained from: 

U.S. Environmental Protection Agency 

Office of Administration 

Facilities Management and Services Division 

Distribution Section 

Mail Code: 3204 

Ariel Rios Building 

1200 Pennsylvania Avenue, N.W. 

Washington, D.C. 20460 

Phone: (202) 260-5797 


(d) Electronic Access. Electronic access. A complete listing, including 
full text, of documents included in the 2100 Series of the Agency's 
Directive System is maintained on the EPA Public Access Server on the 
Internet at http://epa.gov/docs/irmpoli8/. 

C.4 	 ACQUISITION AND USE OF ENVIRONMENTALLY PREFE~~BLE PRODUCTS AND 
SERVICES (EP-S 97-1) (M..~Y 1999) 

(a) Executive Order 13101 of September 14, 1998, entitled "Greening the 
Government through Waste Prevention, Recycling, and Federal Acquisition" 
and Section 6002 of the Resource Conservation and Recovery Act (RCRA) of 
1976, as amended (42 U.S.C. 6962, Pub L. 94-580, 90 Stat. 2822) requlre 
Federal agencies to procure designated items with the highest recovered 
materials content practicable. 

(b) In the performance of this contract, the Contractor shall comply 
with the requirements of the following issuances: 

(1) Title 40 of the Code of Federal Regulations, Part 247, 
Comprehensive Guideline for Procurement of Products Containing Recovered 
Materials (CPG), which designates items that are or can be made with 
recovered materials, and its companion pieces, the Recovered Materials 
Advisory Notices (RMANs). The CPG and RMANs provide recommended 
procurement practices, including recommended recovered material content 
levels, for purchasing products designated in the CPG. The Contractor 
shall comply with these recommendations, and such other CPG revisions and 
RMANs as the Environmental Protection Agency (EPA) may issue with respect 
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to the procurement of products that contain recovered materials. (Copies 
of the CPG or RMANs, as well as information on manufacturers and vendors of 
designated items may be obtained by calling EPA's RCRA Hotline at (800) 
424-9346, or, in the Washington, D.C., metropolitan area, at (703) 412
9810. ) 

(2) In complying with the requirements of paragraph (b), the 
Contractor shall coordinate its concerns and program guidance with EPA's 
Recycling Coordinator. 

(c) The Contractor shall prepare and submit reports on the purchase of 
products containing recovered materials from time to time in accordance 
with written direction (e.g., in specified format) from the EPA Recycling 
Coordinator through the Contracting Officer. Reports shall be submitted to 
the EPA Recycling Coordinator, with a copy to the Contracting Officer, Mail 
Code 3204, Washington, D.C. 20460. 
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SECTION D - PAC~~GING AND ~~RKING 

[For this Contract, there are NO clauses ~n this Section] 
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SECTION E - INSPECTION AND ACCEPTANCE 

E.l NOTICE Listing Contract Clauses Incorporated by Reference 

NOTICE: 

The following solicitation provisions and/or contract clauses pertinent to 
this section are hereby incorporated by reference: 

FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1) 

NUMBER DATE TITLE 

52.246-5 APR 1984 INSPECTION OF SERVICES--COST-REIMBURSEMENT 
52.246-8 APR 1984 	 INSPECTION OF RESEARCH AND DEVELOPMENT 

COST-REIMBURSEMENT ALTERNATE I (APR 1984) 
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SECTION F - DELIVERIES OR PERFO~~NCE 

F.1 NOTICE Listing Contract Clauses Incorporated by Reference 

NOTICE: 

The following solicitation provisions and/or contract clauses pertinent to 
this section are hereby incorporated by reference: 

FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1) 

NUMBER DATE TITLE 

52.242-15 AUG 1989 STOP WORK ORDER ALTERNATE I (APR 1984) 

F.2 REPORTS OF WORK (EPA-~R 1552.211-70) (OCT 2000) DEVIATION 

The Contractor shall prepare and deliver reports, including plans, 
evaluations, studies, analyses and manuals as directed by the Contracting 
Officer in written individual work assignments. Each report shall cite the 
contract number, identifying the U.S. Environmental Protection Agency as 
the sponsorlng agency, and identity the name of the contractor preparing 
the report. 

F.3 MONTHLY PROGRESS REPORT (EPA-~R 1552.211-72) (JUN 1996) 

(a) The Contractor shall furnish __3__ copies of the combined monthly 
technical and financial progress report stating the progress made, 
including the percentage of the project completed, and a description of the 
work accomplished to support the cost. If the work is ordered using work 
assignments or delivery orders, include the estimated percentage of task 
completed during the reporting period for each work assignment or delivery 
order. 

(b) Specific discussions shall include difficulties encountered and 
remedial action taken during the reporting period, and anticipated activity 
with a schedule of deliverables for the subsequent reporting period. 
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(c) The Contractor shall provide a list of outstanding actions awaiting 
Contracting Officer authorization, noted with the corresponding work 
assignment, such as subcontractor/consultant consents, overtime approvals, 
and work plan approvals. 

(d) The report shall specify financial status at the contract level as 
follows: 

(1) For the current reporting period, display the amount claimed. 

(2) For the cumulative period and the cumulative contract life 
display: the amount obligated, amount originally invoiced, amount paid, 
amount suspended, amount disallowed, and remaining approved amount. The 
remalnlng approved amount is defined as the total obligated amount, less 
the total amount originally invoiced, plus total amount disallowed. 

(3) Labor hours. 

(i) A list of employees, their labor categories, and the numbers of 
hours worked for the reporting period. 

(ii) For the current reporting period, display the expended direct 
labor hours and costs broken out by EPA contract labor hour category for 
the prime contractor and each subcontractor and consultant. 

(iii) For the cumulative contract period and the cumulative 
contract life display: the negotiated, expended and remaining direct labor 
hours and costs broken out by EPA contract labor hour category for the 
prlme contractor, and each subcontractor and consultant. 

(iv) Display the estimated direct labor hours and costs to be 
expended during the next reporting period. 

(4) Display the current dollar ceilings in the contract, net amount 
invoiced, and remaining amounts for the following categories: Direct labor 
hours, total estimated cost, award fee pool (if applicable), subcontracts 
by individual subcontractor, travel, program management, and Other Direct 
Costs (ODCs). 

(5) Unbilled allowable costs. Display the total costs incurred but 
unbilled for the current reporting period and cumulative for the contract. 

(6) Average cost of direct labor. Compare the actual average cost 
per hour to date with the average cost per hour of the approved work plans 
for the current contract period. 

(e) The report shall specify financial status at the work assignment or 
delivery order level as follows: 

(1) For the current period, display the amount claimed. 

(2) For the cumulative period display: amount shown on workplan, or 
latest work assignment/delivery order amendment amount (whichever is 
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later); amount currently claimed; amount paid; amount suspended; amount 
disallowed; and remaining approved amount. The remaining approved amount 
is defined as: the workplan amount or latest work assignment or delivery 
order amount (whichever is later), less total amounts originally invoiced, 
plus total amount disallowed. 

(3) Labor hours. 

(i) A list of employees, their labor categories, and the number of 
hours worked for the reporting period. 

(ii) For the current reporting period, display the expended direct 
labor hours and costs broken out by EPA contract labor hour category for 
the prime contractor and each subcontractor and consultant. 

(iii) For the current reporting period, cumulative contract period, 
and the cumulative contract life display: the negotiated, expended and 
remaining direct labor hours and costs broken out by EPA contract labor 
hour category for the prime contractor and each subcontractor and 
consul tant. 

(iv) Display the estimated direct labor hours and costs to be 
expended during the next reporting period. 

(v) Display the estimates of remaining direct labor hours and costs 
required to complete the work assignment or delivery order. 

(4) Unbilled allowable costs. Display the total costs incurred but 
unbilled for the current reporting period and cumulative for the work 
assignment. 

(5) Average cost of direct labor. Display the actual average cost 
per hour with the cost per hour estimated in the workplan. 

(6) A list of deliverables for each work assignment or delivery order 
during the reporting period. 

(f) This submission does not change the notification requirements of the 
"Limitation of Cost" or "Limitation of Funds" clauses requiring separate 
written notice to the Contracting Officer. 

(g) The reports shall be submitted to the following addresses on or 
before the 15th of each month following the first complete reporting period 
of the contract. See EPAAR 1552.232-70, Submission of Invoices, paragraph 
(e), for details on the timing of submittals. Distribute reports as 
follows: 

No of Copies Addressee 

1 Administrative Contracting Officer 
2 Project Officer 
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F.4 WORKING FILES (EPA..Zl.R 1552.211-75) (APR 1984) 

The Contractor shall maintain accurate working files (by task or work 
assignment) on all work documentation including calculations, assumptions, 
interpretations of regulations, sources of information, and other raw data 
required in the performance of this contract. The Contractor shall provide 
the information contained in its working files upon request of the 
Contracting Officer. 

F.5 FINAL REPORTS (EPA..Zl.R 1552.211-77) (APR 1984) 

(a) "Draft Report"--The Contractor shall submit to the Project Officer 2 
copies of the draft final report on or before the date specified in written 
work assignment. The Contractor shall furnish to the Contracting Officer a 
copy of the letter transmitting the draft. The draft shall be typed 
double-spaced or space-and-a-half and shall include all pertinent material 
required in the final report. The Government will review for approval or 
disapproval the draft and provide a response to the Contractor within 30 
calendar days after receipt. If the Government does not provide a response 
within the allotted review time, the Contractor immediately shall notify 
the Contracting Officer in writing. 

(b) "Final Report"--The Contractor shall deliver a final report on or 
before the last day of the period of performance specified in the contract. 

No. of C012ies 
1 
1 
1 

Addressee 
EPA Library 
Contracting Officer 
Project Officer 

F.6 PERIOD OF PERFORM.Zl.NCE IEP 52.212-140) (APR 1984) 

The period of performance of this contract shall be from effective date 
through 12 months exclusive of all required reports. 
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SECTION G - CONT~~CT ADMINIST~~TION DATA 

G.1 PAYMENT OF FEE (EPA..~R 1552.216-74) (M..~Y 1991) 

(a) The term "fee" in this clause refers to either the fixed fee under a 
cost-plus-fixed-fee type contract, or the base fee under a 
cost-plus-award-fee type contract. 

(b) The Government will make provisional fee payments on the basis of 
percentage of work completed. Percentage of work completed is the ratio of 
direct labor hours performed to the direct labor hours set forth in clause 
1552.211-73, "Level of Effort--Cost-Reimbursement Term Contract." 

G.2 SUBMISSION OF INVOICES (EPA..~R 1552.232-70) (JUN 1996) DEVIATION 

In order to be considered properly submitted, an lnVOlce or request for 
contract financing payment must meet the following requirements in addition 
to the requirements of FAR 32.905: 

(a) Unless otherwise specified in the contract, an invoice or request for 
contract financing payment shall be submitted as an original and five 
coples. The contractor shall submit the invoice or request for contract 
financing payment to the following offices/individuals in the contract: the 
original and two copies to the Accounting Operations office shown in Block 

on the cover of the contract; two copies to the Project Officer (the 
Project Officer may direct one of these copies to a separate address); and 
one copy to the Contracting Officer. 

(b) The Contractor shall prepare its invoice or request for contract 
financing payment on the prescribed Government forms. Standard Forms 
Number 1034, Public Voucher for Purchases and Services other than Personal, 
shall be used by contractors to show the amount claimed for reimbursement. 
Standard Form 1035, Public Voucher for Purchases and Services other than 
Personal -Continuation Sheet, shall be used to furnish the necessary 
supporting detail or additional information required by the Contracting 
Officer. The Contractor may submit self-designed forms which contain the 
required information. 

(c) (1) The Contractor shall prepare a contract level invoice or 
request for contract financing payment in accordance with the invoice 
preparation instructions identified as a separate attachment in Section J 
of the contract. If contract work is authorized by individual work 
assignments, the invoice or request for contract financing payment shall 
also include a summary of the current and cumulative amounts claimed by 
cost element for each work assignment and for the contract total, as well 
as any supporting data for each work assignment as identified in the 
instructions. 

(2) The invoice or request for contract financing payment shall 
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include current and cumulative charges by major cost element such as direct 
labor, overhead, travel, equipment, and other direct costs. For current 
costs, each major cost element shall include the appropriate supporting 
schedule identified in the invoice preparation instructions. Cumulative 
charges represent the net sum of current charges by cost element for the 
contract period. 

(d) (1) The charges for subcontracts shall be further detailed in a 
supporting schedule showing the major cost elements for each subcontract. 

(d) (2) On a case-by-case basis, when needed to verify the 
reasonableness of subcontractor costs, the Contracting Officer may requlre 
that the contractor obtain from the subcontractor cost information in the 
detail set forth in (c) (2). This information should be obtained through a 
means which maintains subcontractor confidentiality (for example, Vla 
sealed envelopes), if the subcontractor expresses CEI concerns. 

(e) Invoices or requests for contract financing payment must clearly 
indicate the period of performance for which payment is requested. 
Separate invoices or requests for contract financing payment are required 
for charges applicable to the basic contract and each option period. 

(f) (1) Notwithstanding the provisions of the clause of this contract 
at FAR 52.216-7, Allowable Cost and Payment, invoices or requests for 
contract financing payment shall be submitted once per month unless there 
has been a demonstrated need and Contracting Officer approval for more 
frequent billings. When submitted on a monthly basis, the period covered 
by invoices or requests for contractor financing payments shall be the same 
as the period for monthly progress reports required under this contract. 

(2) If the Contracting Officer allows submissions more frequently 
than monthly, one submittal each month shall have the same ending period of 
performance as the monthly progress report. 

(3) Where cumulative amounts on the monthly progress report differ 
from the aggregate amounts claimed in the invoice(s) or request(s) for 
contract financing payments covering the same period, the contractor shall 
provide a reconciliation of the difference as part of the payment request. 

G.3 INDIRECT COSTS (EPA..Zl.R 1552.242-70) (APR 1984) DEVIATION 

(a) In accordance with paragraph (d) of the "Allowable Cost and Payment" 
clause, the final indirect cost rates applicable to this contract shall be 
established between the Contractor and the appropriate Government 
representative (EPA, other Government agency, or auditor), as provided by 
FAR 42.703-1(a). EPA's procedures require a Contracting Officer 
determination of indirect cost rates for its contracts. In those cases 
where EPA is the cognizant agency (see FAR 42.705-1), the final rate 
proposal shall be submitted to the cognizant audit activity and to the 
following: 

Environmental Protection Agency 
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Chief, Cost and Rate Negotiation Service Center 

Office of Acquisition Management (3802R) 

Ariel Rios Building 

1200 Pennsylvania Avenue, N.W. 

Washington, D. C. 20460 


The Contractor shall also follow the notification and cost impact 
procedures prescribed in paragraph (b) below. 

Where EPA is not the cognizant agency, the final rate proposal shall be 
submitted to the above-cited address, to the cognizant audit agency, and to 
the designated Contracting Officer of the cognizant agency. Upon 
establishment of the final indirect cost rates, the Contractor shall submit 
an executed Certificate of Current Cost or Pricing Data (see FAR 15.406-2) 
applicable to the data furnished in connection with the final rates to the 
cognizant audit agency. The final rates shall be contained in a written 
understanding between the Contractor and the appropriate Government 
representative. Pursuant to the "Allowable Cost and Pa-yment" clause, the 
allowable indirect costs under this contract shall be obtained by applying 
the final agreed upon rate(s) to the appropriate bases. 

(b) Until final annual indirect cost rates are established for any 
period, the Government shall reimburse the Contractor at billing rates 
established by the appropriate Government representative in accordance with 
FAR 42.704, by means of a separate indirect cost rate agreement or a 
contract modification subject to adjustment when the final rates are 
established. The established billing rates are currently as follows: 

Cost Center: b)(4) 
Perio ucE ai~~cL~=ttract until amended 
Rate: b)(4) 
Base: 

These billing rates may be prospectively or retroactively revised by 
mutual agreement, at the request of either the Government or the 
Contractor, to prevent substantial overpa-yment or underpa-yment. 

(1) For any retroactive indirect cost rate adjustments (i.e.,indirect 
costs already billed), including final indirect cost rate adjustments, the 
Contractor shall provide to the Cost Policy and Rate Negotiation Section, 
with copies to the current EPA Contracting Officers of active contracts, a 
cost impact statement showing the effect of the indirect cost rate changes 
for each contract. This statement shall compare the cost billed to the 
cost the Contractor proposes to bill. 

(2) For prospective indirect cost rate adjustments only, the 
Contractor shall notify the current EPA Contracting Officers of the new 
proposed rates when it proposes rates to the Cost Policy and Rate 
Negotiation Section. 

(3) For either prospective or retroactive indirect cost rate 
adjustments, the Contractor shall provide the Cost Policy and Rate 
Negotiation Section with the names of the current EPA Contracting Officers 
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for the affected contracts. 

(c) Notwithstanding the provisions of paragraphs (a) and (b) above, 
ceilings are hereby established on indirect costs reimbursable under this 
contract. The Government shall not be obligated to pay the Contractor any 
additional amount on account of indirect costs in excess of the ceiling 
rates listed below : 

Cost Center rb)(4) 
Period If~r~o~m;:::"e]f"f[e~CJtClhv""e'-'d""acjt"e"--"O"fL<;c"o~nmtir act until ame nde d 
Rate [b)(4) I 
Base 

The ceiling rates specified above are applicable from the effective date 
of the contract through the end of the period of performance including any 
option periods. 

G.4 CONTR..lI.CT ADMINISTR..lI.TION REPRESENTATIVES (EP 52.242-100) (AUG 1984) 

Project Officer(s) for this contract: 

Crystal Ford 
1200 Pennsylvania Avenue, NW 
Washington, DC 20460 

Mail Code: 5202P 
Phone Number: 703-603-9023 
Fax Number: 703-603-9133 
E-mail: ford.crystal@epa.gov 

Contract Specialist(s) responsible for administering this contract: 

Administrative Contracting Officer: 

Mi Suk Cox 
1200 Pennsylvania Avenue, NW 
Washington, DC 20460 

Mail Code: 3805R 
Phone Number: 202-564-2832 
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Fax Number: 202-565-2557 
E-mail: cox.mi@epa.gov 

Contract Specialist: 

Mi Suk Cox 
1200 Pennsylvania Avenue, NW 
Washington, DC 20460 

Mail Code: 3805R 
Phone Number: 202-564-2832 
Fax Number: 202-565-2557 
E-mail: cox.mi@epa.gov 

G.5 SUBCONTR..lI.CT CONSENT (EP 52.244-100) (APR 1984) 

The Contractor shall submit the information required by the 
"Subcontracts , " 
clause to the Contracting Officer and assigned Project Officer. The 
Contracting Officer will provide written notice to the Contractor of his 
decision. 

Consent is given to issue the following subcontracts: 

b)(4) b)(4) 

G.6 GOVERNMENT PROPERTY (JUN 03) (EPA..lI.R 1552.245-73) (JUN 2003) DEVIATION 

(a) The contractor shall not fabricate or acqulre, on behalf of the 
Government, either directly or indirectly through a subcontract, any item 
of property without written approval from the Contracting officer. 
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(b) In accordance with paragraph (a) above, the contractor is authorized 
to acquire and/or fabricate the equipment listed below for use in the 
performance of this contract. The equipment is subject to the provisions of 
the "Government Property" clause. 

(c) The Government will provide the following item(s) of Government 
property to the contractor for use in the performance of this contract. 
This property shall be used and maintained by the contractor in accordance 
with the provisions of the "Government Property" clause. 

(d) The "EPA Contract Property Administration Requirements" provided 
below apply to this contract. 

u.s. Environmental Protection Agency 
Property Administration Requirements (PAR) 

1. PURPOSE. This document sets forth the requirements for Environmental 
Protection Agency (EPA) contractors in the performance of their Government 
property management responsibilities under contracts with EPA. These 
requirements supplement those contained In the Government property 
clause(s) in this contract, and part 45 of the Federal Acquisition 
Regulation (FAR). 

2. DELEGATION OF CONT~~CT PROPERTY ADMINIST~~TION. 

a. Upon award of a contract, the EPA CO delegates the functions of 
property administration and plant clearance (disposal) for the contract to 
the EPA Property Administration Office. 

b. For contracts containing significant dollar amounts of Government 
property or contracts that present a high risk to the Government, the EPA 
Contract Property Coordinator (CPC) will re-delegate the contract to the 
Defense Contract Management Agency (DCMA) for property administration and 
plant clearance. Upon acceptance of that delegation, DCMA will provide 
notification to the contractor, identifying the assigned property 
administrator (PA) and plant clearance officer (PLCO). Once delegated to 
DCMA, the DCMA PA is available to the contractor for assistance in all 
matters of property administration. 

c. If the contract is not delegated to DCMA for administration and/or 
plant clearance, any reference to PA and/or PLCO shall be construed to mean 
EPA CPC. 

d. Notwithstanding the delegation, as necessary, the contractor may 
contact the cognizant EPA CO. In the event of disagreement between the 
contractor and the EPA CPC or the DCMA PA/PLCO, the contractor should seek 
resolution from the cognizant EPA CO. 

3. REQUESTS FOR GOVERNMENT PROPERTY. 

a. In accordance with FAR 45.102, the contractor shall furnish all 
property required for performing Government contracts. If a contractor 
believes that Government facilities are required for performance of the 
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contract, the contractor shall submit a written request to the co. At a 
mlnlmum, the request shall contain the following elements: 

1. Contract number for which the facilities are required. 

2. An item(s) description, quantity and estimated cost. 

3. Certification that no like contractor facilities exist which could 
be utilized. 

4. A detailed description of the task-related purpose of the 
facilities. 

5. Explanation of negative impact if facilities are not provided by 
the Government. 

6. If applicable, recommend the exception under FAR 45.302-1(a) or 
any applicable EPA class deviation (available upon request), and provide 
any other information which would support the furnishing of facilities, 
including contractor-acquired property (CAP). 

7. Except when the request is for material, a lease versus purchase 
analysis shall be furnished with the request to acquire property on behalf 
of the Government. 

The contractor may not proceed with acquisition of facilities on behalf of 
the Government until receipt of written authorization from the EPA CO. 

4. T~~NSFER OF GOVERNMENT PROPERTY. When the contractor receives 
Government-furnished property (GFP), the contractor should receive, from 
the transferor, (either EPA or another contractor) all of the applicable 
data elements (Attachment 1 of this clause) needed to maintain the required 
records. If this information is not provided at the time of receipt of the 
property, the contractor shall request it from the EPA CO. The co will 
attempt to obtain the data from the previous property holder, or, if data 
does not exist, will assist the current property holder in estimating the 
elements. Prior to signing an acceptance document for the property, the 
receiving contractor should perform a complete inventory of the property. 
Responsibility, as well as accountability, passes with the signed 
acceptance. 

When, at the written direction of the EPA CO, the contractor transfers 
GFP to another contractor, or another Agency, the contractor shall provide 
the applicable data elements (Attachment 1 of this clause). Upon return of 
the property to EPA, the same data must be provided by the contractor to 
the EPA CO. 

5. RECORDS OF GOVERNMENT PROPERTY. 

a. In accordance with FAR 45.505 and 45.505-1, the contractor shall 
establish and maintain adequate property records for all Government 
property, regardless of value, including property provided to and in the 
possession of a subcontractor. Material (supplies) provided by the 
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Government or acquired by the contractor and billed as a direct charge to 
the Government is Government 
property and records must be established as such. 

b. The contractor shall establish and maintain the official Government 
property record. (If the contract contains the FAR Clause 52.245-1, the 
Government will maintain the official Government property records.) Such 
records shall contain the applicable data elements (Attachment 1 of this 
clause) for all items of Government property regardless of cost. 

c. The Contractor shall identify all Superfund property and designate it 
as such both on the item and on the official Government property record. If 
it is not practicable to tag the item, the contractor shall write the ID 
number on a tag, card or other entity that may be kept with the item or in 
a file. 

d. Support documentation used for posting entries to the property record 
shall provide complete, current and auditable data. Entries shall be 
posted to the record in a timely manner following an action. 

e. For Government vehicles, in addition to the data elements required by 
EPA, the contractor shall also comply with the General Services 
Administration (GSA) and Department of Energy (DOE) record and report 
requirements supplied with all EPA provided motor vehicles. If the above 
requirements were not provided with the vehicle, the contractor shall 
notify the EPA CO. 

f. When Government property is disclosed to be in the possession or 
control of the contractor but not provided under any contract, the 
contractor shall record and report the property in accordance with FAR 
45.502(f) and (h). 

6. INVENTORIES OF GOVERNMENT PROPERTY. The contractor shall conduct a 
complete physical inventory of EPA property at least once per year, unless 
otherwise directed by the PA. Reconciliation shall be completed within 30 
calendar days of inventory completion. The contractor shall report the 
results of the inventory, including any discrepancies, to the DCMA PA upon 
completion of the reconciliation. The contractor's records shall indicate 
the completion date of the inventory. 

See section 9 herein, Contract Closeout, for information on final 
inventories. 

7. REPORTS OF GOVERNMENT PROPERTY. In accordance with FAR 45.505-14, EPA 
requires an annual summary report, for each contract, by contract number, 
of Government property in the contractor's possession as of September 30 
each year. 

a. For each classification listed in FAR 45.505-14(a), except material, 
the contractor shall provide the total acquisition cost and total quantity. 
If there are zero items in a classification, or if there is an ending 
balance of zero, the classification must be listed with zeros in the 
quantity and acquisition cost columns. 

Page G-8 of 11 




EP-W-07-059 


b. For material, the contractor shall provide the total acquisition cost 
only. 

c. Property classified as equipment, Superfund site equipment, and 
special test equipment, for the purpose of this report, must be reported on 
two separate lines. The first line shall include the total acquisition cost 
and quantity of all items or systems with a unit acquisition cost of 
$25,000 or more. The second line shall include the total acquisition cost 
and quantity of all items with a unit acquisition cost of less than 
$25,000. 

d. For items comprising a system, which is defined as "a group of 
interacting items functioning as a complex whole," the contractor may 
maintain the record as a system noting all components of the system under 
the main component or maintain individual records for each item. However, 
for the annual report of Government property the components must be 
reported as a system with one total dollar amount for the system, if that 
system total is $25,000 or more. 

e. These reports are due at EPA no later than October 5 of each year. 
If October 5 is not a business day, the report is due on the first business 
day following October 5. 

f. Distribution shall be as follows: 

Original to: EPA CPC 

1 copy: DCMA PA, if contract is administered by DCMA 

g. EPA Contractors are required to comply with GSA's and DOE's special 
reporting requirements for motor vehicles. A statement of these 
requirements will be provided by the EPA Facility Management and Services 
Division (FMSD) concurrent with receipt of each vehicle. 

h. The contractor shall provide detailed reports on an as-needed basis, 
as may be requested by the CO or the PA. 

8. DISPOSITION OF GOVERNMENT PROPERTY. The disposition process is composed 
of three distinct phases: identification of excess property, reporting of 
excess property, and final disposition. 

a. Identification of Excess Property. The disposition process begins 
with the contractor identifying Government property that is excess to its 
contract. Effective contractor property control systems provide for 
disclosing excesses as they occur. Once inactive Government property has 
been determined to be excess to the contract to which it is accountable, it 
must be screened against the contractor's other EPA contracts for further 
use. If the property may be reutilized, the contractor shall notify the CO 
in writing. Government property will be transferred to other contracts 
only when the COs on both the current contract and the receiving contract 
authorize such a transfer in writing. 

b. Reporting Excess Government Property. Excess Government property 
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shall be reported in accordance with FAR Subpart 45.6. Inventory schedules 
A-E (SF Forms 1426-1434) provide the format for reporting of excess 
Government property. Instructions for completing the forms are located at 
FAR 45.606-5 and samples may be found in FAR 53.301-1426 thru 1434. 
Inventory schedules shall be forwarded to the DCMA PLCO with a copy to the 
EPA CO. The cover letter, which accompanies the inventory schedules, must 
include the EPA CO's name, address and telephone number. Inventory 
schedules must also contain 
a notification if the property is Superfund property. If the property lS 

Superfund property, the contractor must also prominently include the 
following language on the inventory schedule: "Note to PLeo: Reimbursement 
to the EPA Superfund is required." When requested, by the PLCO or the CO, 
the contractor will provide the fair market value for those items 
requested. 

c. Disposition Instructions. 

1. If directed in writing by the EPA CO, the contractor will retain 
all or part of the excess Government property under the current contract 
for possible future requirements. The contractor shall request, from the 
PLCO, withdrawal from the inventory schedule of those items to be retained. 

2. If directed in writing by the EPA CO, the contractor shall 
transfer the property to another EPA contractor. The contractor will 
transfer the property by shipping it in accordance with the instructions 
provided by the CO. The contractor shall request, from the PLCO, withdrawal 
from the inventory schedule of those items to be transferred. Further, the 
contractor shall notify the CO when the transfer is complete. 

3. If directed in writing by the EPA CO, the contractor shall 
transfer the property to EPA. The contractor shall ship/deliver the 
property in accordance with the instructions provided by the CO. The 
contractor will request, from the PLCO, withdrawal from the inventory 
schedule of those items to be transferred to EPA. Further, the contractor 
shall notify the CO when the transfer is complete. 

4. The contractor will ship the property elsewhere if directed, In 
writing, by the PLCO. 

5. The PLCO will either conduct the sale or instruct the contractor 
to conduct a sale of surplus property. The contractor will allow 
prospective bidders access to property offered for sale. 

6. Property abandoned by the PLCO on the contractor's site must be 
disposed of in a manner that does not endanger the health and safety of the 
public. 

7. To effect transfer of accountability, the contractor shall provide 
the recipient of the property with the applicable data elements set forth 
in Attachment 1 of this clause. The contractor shall also obtain either a 
signed receipt from the recipient, or proof of shipment. The contractor 
shall update the official Government property record to indicate the 
disposition of the item and to close the record. 
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9. CONT~~CT CLOSEOUT. The contractor shall complete a physical inventory of 
all Government property at contract completion and the results, including 
any discrepancies, shall be reported to the DCMA FA. In the case of a 
terminated contract, the contractor shall comply with the inventory 
requirements set forth in the applicable termination clause. The results of 
the inventory, as well as a detailed inventory listing, must be forwarded 
to the co. For terminated contracts, the contractor will conduct and report 
the 
inventory results as directed by the co. 

However, in order to expedite the disposal process, contractors may be 
required to, or may elect to submit to the CO, an inventory schedule for 
disposal purposes up to six (6) months prior to contract completion. If 
such an inventory schedule is prepared, the contractor must indicate the 
earliest date that each item may be disposed. 

The contractor shall update all property records to show disposal 
action. The contractor shall notify the DCMA FA, In writing, when all work 
has been completed under the contract and all Government property 
accountable to the contract has been disposed. 
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Attachment 1 

REQUIRED DATA ELEMENTS. Where applicable (all elements are not applicable 
to material) the contractor is required to maintain, at a minimum, the 
information related to the following data elements for EPA Government 
property: 

Contractor Identification/Tag Number; 

Description; 

Manufacturer; 

Model; 

Serial Number; 

Acquisition Date; 

Date received; 

Acquisition Cost*; 

Acquisition Document Number; 

Location; 

Contract Number; 

Account Number (if supplied); 

Superfund (Yes/No); 

Inventory Performance Date; 

Disposition Date. 


* Acquisition cost shall include the price of the item plus all taxes, 
transportation and installation charges allocable to that item. 

NOTE: For items comprising a system which is defined as, "a group of 
interacting items functioning as a complex whole," the contractor may 
maintain the record as a system noting all components of the system under 
the main component or maintain individual records for each item. However, 
for the Annual Report of Government Property, the components must be 
reported as a system with one total dollar amount for the system, if that 
system total is $25,000 or more. 
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SECTION H - SPECIAL CONT~~CT REQUIREMENTS 

H.1 	 DISPLAY OF EPA OFFICE OF INSPECTOR GENE~~L HOTLINE POSTER (EP~~R 

1552.203-71) (AUG 2000) DEVIATION 

(a) For EPA contracts valued at $1,000,000 or more including all 
contract options, the contractor shall prominently display EPA Office of 
Inspector General Hotline posters in contractor facilities where the work 
lS performed under the contract. 

(b) Office of Inspector General hotline posters may be obtained from the 
EPA Office of Inspector General, ATTN: OIG Hotline (2443), 1200 
Pennsylvania Avenue, NW, Washington, DC 20460, or by calling (202) 260
5113. 

(c) The Contractor need not comply with paragraph (a) of this clause if 
it has established a mechanism, such as a hotline, by which employees may 
report suspected instances of improper conduct, and provided instructions 
that encourage employees to make such reports. 

H.2 	 PRINTING (EP~~R 1552.208-70) (OCT 2000) 

(a) Defini tions. 
"Printing" is the process of composition, plate making, presswork, 

binding and microform; or the end items produced by such processes and 
equipment. Printing services include newsletter production and periodicals 
which are prohibited under EPA contracts. 

"Composition" applies to the setting of t-ype by hot-metal casting, 
photo t-ypesetting, or electronic character generating devices for the 
purpose of producing camera copy, negatives, a plate or image to be used In 
the production of printing or microform. 

"Camera copy" (or "camera-ready copy") is a final document 
suitable for printing/duplication. 

"Desktop Publishing" is a method of composition using computers with 
the final output or generation of camera copy done by a color inkjet or 
color laser printer. This is not considered "printing." However, if the 
output from desktop publishing is being sent to a t-ypesetting device (i.e., 
Linotronic) with camera copy being produced in either paper or negative 
format, these services are considered "printing". 

"Microform" is any product produced in a miniaturized image format, for 
mass or general distribution and as a substitute for conventionally printed 
material. Microform services are classified as printing services and 
includes microfiche and microfilm. The contractor may make up to two sets 
of microform files for archival purposes at the end of the contract period 
of performance. 

"Duplication" means the making of copies on photocopy machines 
employing electrostatic, thermal, or other processes without using an 
intermediary such as a negative or plate. 

"Requirement" means an individual photocopying task. (There may be 
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multiple requirements under a Work Assignment or Delivery Order. Each 
requirement would be subject to the photocopying limitation of 5,000 coples 
of one page or 25,000 copies of multiple pages in the aggregate per 
requirement) . 

(b) Prohibition. 
The contractor shall not engage in, nor subcontract for, any printing 

ln connection with the performance of work under this contract. Duplication 
of more than 5,000 copies of one page or more than 25,000 copies of 
multiple pages in the aggregate per requirement constitutes printing. The 
intent of the limitation is not to allow the duplication of final documents 
for use by the Agency. In compliance with EPA Order 2200.4a, EPA 
Publication Review Procedure, the Office of Communications, Education, and 
Media Relations is responsible for the review of materials generated under 
a contract published or issued by the Agency under a contract intended for 
release to the public. 

(c) Affirmative Requirements. 
(1) Unless otherwise directed by the contracting officer, the 

contractor shall use double-sided copying to produce any progress report, 
draft report or final report. 

(2) Unless otherwise directed by the contracting officer, the 
contractor shall use recycled paper for reports delivered to the Agency 
which meet the minimum content standards for paper and paper products as 
set forth in EPA's Web site for the Comprehensive Procurement Guidelines 
at: http://www.epa.gov/cpg/. 

(d) Permitted Contractor Activities. 
(1) The prohibitions contained in paragraph (b) do not preclude 

writing, editing, or preparing manuscript copy, or preparing related 
illustrative material to a final document (camera-ready copy) using desktop 
publishing. 

(2) The contractor may perform a requirement involving the 
duplication of less than 5,000 copies of only one page, or less than 25,000 
copies of multiple pages in the aggregate, using one color (black), so long 
as such pages do not exceed the maximum image size of 10\3/4\ by 14\1/4\ 
inches, or 11 by 17 paper stock. Duplication services below these 
thresholds are not considered printing. If performance of the contract will 
require duplication in excess of these limits, contractors must immediately 
notify the contracting 
officer in writing. EPA may then seek a waiver from the Joint Committee on 
Printing, U. S. Congress. The intent of the limitation is to allow 
"incidental" duplication (drafts, proofs) under a contract. The intent of 
the limitation is not to allow the duplication of copies of final documents 
for use by the Agency or as distributed as instructed by the Agency. 

(3) The contractor may perform a requirement involving the multi 
color duplication of no more than 100 pages in the aggregate using color 
copier technology, so long as such pages do not exceed the maximum image 
size of 10\3/4\ by 14\1/4\ inches, or 11 by 17 paper stock. Duplication 
services below these thresholds are not considered printing. If performance 

Page H-2 of 20 


http://www.epa.gov/cpg


EP-W-07-059 


of the contract will require duplication in excess of these limits, 

contractors must immediately notify the contracting officer In writing. EPA 

may then seek a 

waiver from the Joint Committee on Printing, U. S. Congress. 


(4) The contractor may perform the duplication of no more than a 
total of 100 diskettes or CD-ROM's. Duplication services below these 
thresholds are not considered printing. If performance of the contract will 
require duplication in excess of these limits, contractors must immediately 
notify the contracting officer in writing. EPA may then seek a waiver from 
the Joint Committee on Printing, U. S. Congress. 

(e) Violations. 
The contractor may not engage in, nor subcontract for, any printing in 

connection with the performance of work under the contract. The cost of any 
printing services in violation of this clause will be disallowed, or not 
accepted by the Government. 

(f) Flowdown Provision. 
The contractor shall include in each subcontract which may involve a 

requirement for any printing/duplicating/copying a provision substantially 
the same as this clause. 

H.3 	 ORGANIZATIONAL CONFLICTS OF INTEREST (EPA-~R 1552.209-71) (~~y 1994) 
ALTERNATE I (~~y 1994) 

(a) The Contractor warrants that, to the best of the Contractor's 
knowledge and belief, there are no relevant facts or circumstances which 
could give rise to an organizational conflict of interest, as defined in 
FAR Subpart 9.5, or that the Contractor has disclosed all such relevant 
information. 

(b) Prior to commencement of any work, the Contractor agrees to notify 
the Contracting Officer immediately that, to the best of its knowledge and 
belief, no actual or potential conflict of interest exists or to identify 
to the Contracting Officer any actual or potential conflict of interest the 
firm may have. In emergency situations, however, work may begin but 
notification shall be made within five (5) working days. 

(c) The Contractor agrees that if an actual or potential organizational 
conflict of interest is identified during performance, the Contractor will 
immediately make a full disclosure in writing to the Contracting Officer. 
This disclosure shall include a description of actions which the Contractor 
has taken or proposes to take, after consultation with the Contracting 
Officer, to avoid, mitigate, or neutralize the actual or potential conflict 
of interest. The Contractor shall continue performance until notified by 
the Contracting Officer of any contrary action to be taken. 

(d) Remedies - The EPA may terminate this contract for convenience, In 
whole or in part, if it deems such termination necessary to avoid an 
organizational conflict of interest. If the Contractor was aware of a 
potential organizational conflict of interest prior to award or discovered 
an actual or potential conflict after award and did not disclose it or 
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misrepresented relevant information to the Contracting Officer, the 
Government may terminate the contract for default, debar the Contractor 
from Government contracting, or pursue such other remedies as may be 
permitted by law or this contract. 

(e) The Contractor agrees to insert in each subcontract or consultant 
agreement placed hereunder provisions which shall conform substantially to 
the language of this clause, including this paragraph, unless otherwise 
authorized by the Contracting Officer. 

H.4 	 NOTIFICATION OF CONFLICTS OF INTEREST REGARDING PERSONNEL (EPA..Zl.R 
1552.209-73) (M..Zl.Y 1994) 

(a) In addition to the requirements of the contract clause entitled 
"Organizational Conflicts of Interest," the following provisions with 
regard to employee personnel performing under this contract shall apply 
until the earlier of the following two dates: the termination date of the 
affected employee(s) or the expiration date of the contract. 

(b) The Contractor agrees to notify immediately the EPA Project Officer 
and the Contracting Officer of (1) any actual or potential personal 
conflict of interest with regard to any of its employees working on or 
having access to information regarding this contract, or (2) any such 
conflicts concerning subcontractor employees or consultants working on or 
having access to information regarding this contract, when such conflicts 
have been reported to the Contractor. A personal conflict of interest is 
defined as a relationship of an employee, subcontractor employee, or 
consultant with an entity that may impair the objectivity of the employee, 
subcontractor employee, or consultant in performing the contract work. 

(c) The Contractor agrees to notify each Project Officer and Contracting 
Officer prior to incurring costs for that employee's work when an employee 
may have a personal conflict of interest. In the event that the personal 
conflict of interest does not become known until after performance on the 
contract begins, the Contractor shall immediately notify the Contracting 
Officer of the personal conflict of interest. The Contractor shall 
continue performance of this contract until notified by the Contracting 
Officer of the appropriate action to be taken. 

(d) The Contractor agrees to insert in any subcontract or consultant 
agreement placed hereunder, except for subcontracts or consultant 
agreements for well drilling, fence erecting, plumbing, utility hookups, 
security guard services, or electrical services, provisions which shall 
conform substantially to the language of this clause, including this 
paragraph (d), unless otherwise authorized by the Contracting Officer. 

H.5 	 CONTR..Zl.CTOR PERFORM..Zl.NCE EVALUATIONS (EPA..Zl.R 1552.209-76) (OCT 2002) 

The contracting officer shall complete a Contractor Performance Report 
(Report) within ninety (90) business days after the end of each 12 months 
of contract performance (interim Report) or after the last 12 months (or 
less) of contract performance (final Report) in accordance with EPAAR 
1509.170-5. The contractor shall be evaluated based on the following 
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ratings: 

o Unsatisfactory, 

1 Poor, 

2 Fair, 

3 Good, 

4 Excellent, 

5 Outstanding, 

N/A = Not Applicable. 


The contractor may be evaluated based on the following performance 
categories: 

Quality, 

Cost Control, 

Timeliness of Performance, 

Business Relations, 

Compliance with Labor Standards, 

Compliance with Safety Standards, and 

Meeting Small Disadvantaged Business Subcontracting Requirements. 


(a) The contracting officer shall initiate the process for completing 
interim Reports within five (5) business days after the end of each 12 
months of contract performance by requesting the project officer to 
evaluate contractor performance for the interim Report. In addition, the 
contracting officer shall initiate the process for completing final Reports 
within five (5) business days after the last 12 months (or less) of 
contract performance by requesting the project officer to evaluate 
contractor performance for the final Report. The final Report shall cover 
the last 12 months (or less) of contract performance. Within thirty (30) 
business days after the project officer receives a request from the 
contracting officer to complete an evaluation, the project officer shall: 

(1) Complete a description of the contract requirements; 

(2) Evaluate contractor performance and assign a rating for quality, 
cost control, timeliness of performance, compliance with labor standards, 
and compliance with safety standards performance categories (including a 
narrative for each rating); 

(3) Provide any information regarding subcontracts, key personnel, 
and customer satisfaction; 

(4) Assign a recommended rating for the business relations 
performance category (including a narrative for the rating); and 

(5) Provide additional information appropriate for the evaluation or 
future evaluations. 

(b) The contracting officer shall: 

(1) Ensure the accuracy of the project officer's evaluation by 
verifying that the information in the contract file corresponds with the 
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designated project officer's ratings; 

(2) Assign a rating for the business relations and meeting small 
disadvantaged 	business subcontracting requirements performance categories 
(including a narrative for each rating). 

(3) Concur with 
consultation with the 

or reVlse the project 
project officer; 

officer's ratings after 

(4) Provide any additional information concerning the quality, 
control, timeliness of performance, compliance with labor standards, 
compliance with safety standards performance categories if deemed 

cost 
and 

appropriate for the evaluation or future evaluations (if any), and provide 
any information regarding subcontracts, key personnel, and customer 
satisfaction; and 

(5) Forward the Report to the contractor within ten (10) business 
days after the contracting officer receives the project officer's 
evaluation. 

(c) The contractor shall be granted thirty (30) business days from the 
date of the contractor's receipt of the Report to review and provide a 
response to the contracting officer regarding the contents of the Report. 
The contractor shall: 

(1) Review the Report; 

(2) Provide a response (if any) to the contracting officer on company 
letter head or electronically; 

(3) Complete contractor representation information; and 

(4) Forward the Report to the contracting officer within the 
designated thirty (30) business days. 

(d) The contractor's response to the Report may include written 
comments, rebuttals (disagreements), or additional information. If the 
contractor does not respond to the Report within the designated thirty (30) 
business days, the specified ratings in the Report are deemed appropriate 
for the evaluation period. In this instance, the contracting officer shall 
complete the Agency review and sign the Report within three (3) business 
days after expiration of the specified 30 business days. 

(e) If the contractor submits comments, rebuttals (disagreements), or 
additional information to the contracting officer which contests the 
ratings, the contracting officer, in consultation with the project officer, 
shall initially try to resolve the disagreement(s) with the contractor. 

(f) If the disagreement(s) lS (are) not resolved between the contractor 
and the contracting officer, the contracting officer shall provide a 
written recommendation to one level above the contracting officer for 
resolution as promptly as possible, but no later than five (5) business 
days after the contracting officer is made aware that the disagreement(s) 
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has (have) not been resolved with the contractor. The individual who is one 
level above the 
contracting officer shall: 

(1) Review the contracting officer's written recommendation; and 

(2) Provide a written determination to the contracting officer for 
summary ratings (ultimate conclusion for ratings pertaining to the 
performance period being evaluated) within five (5) business days after the 
individual one level above the contracting officer receives the contracting 
officer's written recommendation. 

(g) If the disagreement is resolved, the contracting officer shall 
complete the Agency review and sign the Report within three (3) business 
days after consultation. 

(h) The contracting officer shall complete the Agency review and sign 
the Report within three (3) business days after the contracting officer 
recelves a written determination for summary ratings from one level above 
the contracting officer. 

(i) An interim or final Report is considered completed after the 
contracting officer signs the Report. The contracting officer must provide 
a copy of completed Reports (interim and final) to the contractor within 
two (2) business days after completion. 

H.6 	 OPTION TO EXTEND THE TERM OF THE CONT~~CT--COST-TYPE CONT~~CT (EP~~ 

1552.217-71) (APR 1984) DEVIATION 

The Government has the option to extend the term of this contract for 
four (4) additional period(s). If more than 60 days remain in the contract 
period of performance, the Government, without prior written notification, 
may exercise this option by issuing a contract modification. To exercise 
this option within the last 60 days of the period of performance, the 
Government must provide to the Contractor written notification prior to 
that last 60-day period. This preliminary notification does not commit the 
Government to exercising the option. Use of an option will result in the 
following contract modifications: 

(a) The "Period of Performance" clause will be amended to cover the Base 
and Option Periods: 

Period Start Date 	 End Date 

Option Period I 7/23/2008 7/22/2009 
Option Period II 7/23/2009 7/22/2010 
Option Period III 7/23/2010 7/22/2011 
Option Period IV 7/23/2011 7/22/2012 

(b) Paragraph (a) of the "Level of Effort" clause will be amended to 
reflect a new and separate level of effort of: 
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Level of Effort 
Period (Direct Labor Hours basic quantity) 
--------------- 

Option Period I 15,020 
Option Period II 14,740 
Option Period III 14,440 
Option Period IV 14,240 

(c) The "Estimated Cost and Fixed Fee" clause will be amended to reflect 
increased estimated costs and fixed fee for each option period as follows: 

Period Estimated Cost Fixed F ee 


Option Period I 
Option Period II 
Option Period III 
Option Period IV 

b)(4) 


Total 

$2,275,646.00 
$2,269,801. 00 
$2,296,086.00 
$2,332,849.00 

(d) If this contract contains "not to exceed amounts" for elements of 
other direct costs (ODC), those amounts will be increased as follows: 

Period Total ODCs (including travel) 
---------------- =c---,--------- b)(4)Option Period I 
Option Period II 
Option Period III 
Option Period IV 

(End of clause) 

H.7 OPTION FOR INCREASED QUANTITY--COST-TYPE CONT~~CT (EP~~R 1552.217-73) 
(JUN 1997) 

(a) 
estimated 

By lssulng a 
level of 

contract 
effort by: 

modification, the Government may increase the 

Period Level of Effort (Direct Labor Hours) 

Base Period 
Option Period I 
Option Period II 
Option Period III 
Option Period IV 

4, 000 
4, 000 
4, 000 
4, 000 
4, 000 
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The Government may issue a maximum of t wo (2) orders to increase the 
level of effort in multiples of 2,000 hours during any given period. 

The estimated cost and fixed fee of each block of hours lS as follows: 

Period Estimated Cost Fixed Fee Total 

Base Period 
Option Period 
Option Period 
Option Period 
Option Period 

I 
II 
III 
IV 

b)(4) 
 $581,429.00 
$594,856.00 
$600,851.00 
$616,707.00 
$633,243.00 

(b) When these options are exercised, paragraph (a) of the "Level of 
Effort" clause and the "Estimated Cost" clause will be modified 
accordingly. 

(c) 
other 

If this contract 
direct costs (ODCs), 

contains 
those 

"not to 
amounts 

exceed amounts" 
will be increased 

for 
as 

elements 
follows: 

of 

Period Cptional Amount 

Base Period b)(4) 

Option Period I 
Option Period II 
Option Period III 
Option Period IV 

H.B UTILIZATION OF RU~~L AREA S~~LL BUSINESS CONCERNS (EP 52.219-110) 
(APR 1990) 

(a) (1) "Rural area small business concern," as used in this clause, 
means a small business concern that is located and conducts its principal 
operations in a rural geographic area (county or parish) listed in the 
Small Business Administration's Listing of Non-Metropolitan Rural Counties 
by State. 

( 2 ) "Small business concern," as used in this clause, means a 
concern, including its affiliates, that is independently owned and 
operated, not dominant in the field of operation in which it is bidding on 
government contracts, and qualified as a small business under the criteria 
and size standard in 13 CFR 121. 

(b) It is the policy of the Environmental Protection Agency (EPA) that 
rural area small business concerns shall have the maximum practicable 
opportunity to participate in performing contracts a warded by EPA. 

Page H-9 of 20 

http:633,243.00
http:616,707.00
http:600,851.00
http:594,856.00
http:581,429.00


EP-W-07-059 

(c) The contractor shall use its best efforts to give rural area small 
business concerns the opportunity to participate in the subcontracts it 
awards to the fullest extent consistent with efficient performance of this 
contract. 

(d) The contractor shall incorporate the substance of this clause in any 
subcontract that may provide for additional subcontracting opportunities. 

H.9 	 UTILIZATION OF HISTORICALLY B~~CK COLLEGES AND UNIVERSITIES IEP 
52.219-115) (JUL 1991) 

(a) It is the Policy of the Environmental Protection Agency that 
historically black colleges and universities shall have the maximum 
practicable opportunity to participate in performing contracts awarded by 
the Agency. 

(b) The Contractor shall use its best efforts to give historically black 
colleges and universities the opportunity to participate in any 
subcontracts awarded to the fullest extent consistent with efficient 
performance of this contract. 

(c) The contractor shall incorporate the substance of this clause in any 
subcontract which may provide for additional subcontracting opportunities. 

H.10 	 PROJECT EMPLOYEE CONFIDENTIALITY AGREEMENT (EPA-~ 1552.227-76) (~~Y 

1994) 

(a) The Contractor recognizes that Contractor employees in performing this 
contract may have access to data, either provided by the Government or 
first generated during contract performance, of a sensitive nature which 
should not be released to the public without Environmental Protection 
Agency (EPA) approval. Therefore, the Contractor agrees to obtain 
confidentiality agreements from all of its employees working on 
requirements under this contract. 

(b) Such agreements shall contain provisions which stipulate that each 
employee agrees that the employee will not disclose, either in whole or In 
part, to any entity external to EPA, the Department of Justice, or the 
Contractor, any information or data (as defined in FAR Section 27.401) 
provided by the Government or first generated by the Contractor under this 
contract, any site-specific cost information, or any enforcement strategy 
without first obtaining the written permission of the EPA Contracting 
Officer. If a contractor, through an employee or otherwise, is subpoenaed 
to testify or produce documents, which could result in such disclosure, the 
Contractor must provide immediate advance notification to the EPA so that 
the EPA can authorize such disclosure or have the opportunity to take 
action to prevent such disclosure. Such agreements shall be effective for 
the life of the contract and for a period of five (5) years after 
completion of the contract. 

(c) The EPA may terminate this contract for convenience, in whole or in 
part, if it deems such termination necessary to prevent the unauthorized 
disclosure of information to outside entities. If such a disclosure occurs 
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without the written permission of the EPA Contracting Officer, the 
Government may terminate the contract, for default or convenience, or 
pursue other remedies as may be permitted by law or this contract. 

(d) The Contractor further agrees to insert in any subcontract or 
consultant agreement placed hereunder, except for subcontracts or 
consultant agreements for well drilling, fence erecting, plumbing, utility 
hookups, security guard services, or electrical services, provisions which 
shall conform substantially to the language of this clause, including this 
paragraph, unless otherwise authorized by the Contracting Officer. 

H.11 	 INSUR..Zl.NCE LIABILITY TO THIRD PERSONS (EPA..Zl.R 1552.228-70) (OCT 2000) 

(a) (1) Except as provided in subparagraph (2) below, the Contractor 
shall provide and maintain workers' compensation, employer's liability, 
comprehensive general liability (bodily injury), and comprehensive 
automobile liability (bodily injury and property damage) lnsurance, and 
such other insurance as the Contracting officer may require under this 
contract. 

(2) The Contractor may, with the approval of the Contracting officer, 
maintain a self-insurance program; provided that, with respect to workers' 
compensation, the Contractor is qualified pursuant to statutory authority. 

(3) All insurance required by this paragraph shall be in a form and 
amount and for those periods as the Contracting officer may require or 
approve and with insurers approved by the Contracting officer. 

(b) The Contractor agrees to submit for the Contracting officer's 
approval, to the extent and in the manner required by the Contracting 
officer, any other insurance that is maintained by the Contractor in 
connection with the performance of this contract and for which the 
Contractor seeks reimbursement. 

(c) The Contractor shall be reimbursed for that portion of the 
reasonable cost of insurance allocable to this contract, and required or 
approved under this clause, in accordance with its established cost 
accounting practices. 

H.12 	 INSUR..Zl.NCE COVER..Zl.GE (EP 52.228-100) (JUL 1993) 

As provided in paragraph (a) (1) of EPAAR 1552.228-70, "Insurance 
Liability to Third Persons", the Contractor shall maintain the minimum 
amounts of liability insurance coverage set forth in FAR 28.307-2, unless 
otherwise required by the Contracting Officer. 

H.13 	 SCREENING BUSINESS INFO~Zl.TION FOR CLAIMS OF CONFIDENTIALITY (EPA..Zl.R 
1552.235-70) (APR 1984) 

(a) Whenever collecting information under this contract, the Contractor 
agrees to comply with the following requirements: 

(1) If the Contractor collects information from public sources, such 
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as books, reports, journals, periodicals, public records, or other sources 
that are available to the public without restriction, the Contractor shall 
submit a list of these sources to the appropriate program office at the 
time the information is initially submitted to EPA. The Contractor shall 
identify the information according to source. 

( 2 ) If the Contractor collects information from a State or local 
Government or from a Federal agency, the Contractor shall submit a list of 
these sources to the appropriate program office at the time the information 
is initially submitted to EPA. The Contractor shall identify the 
information according to source. 

(3) If the Contractor collects information directly from a business 
or from a source that represents a business or businesses, such as a trade 
association: 

(i) Before asking for the information, the Contractor shall 
identify itself, explain that it is performing contractual work for the 
Environmental Protection Agency, identify the information that it is 
seeking to collect, explain what will be done with the information, and 
give the following notice: 

(A) You may, if you desire, assert a business confidentiality 
claim covering part or all of the information. If you do assert a claim, 
the information will be disclosed by EPA only to the extent, and by means 
of the procedures, set forth in 40 CFR Part 2, Subpart B. 

(B) If no such claim is made at the time this information is 
received by the Contractor, it may be made available to the public by the 
Environmental Protection Agency without further notice to you. 

(C) The Contractor shall, in accordance with FAR Part 9, 
execute a written agreement regarding the limitations of the use of this 
information and forward a copy of the agreement to the Contracting Officer. 

(ii) Upon receiving the information, the Contractor shall make a 
written notation that the notice set out above was given to the source, by 
whom, In what form, and on what date. 

(iii) At the time the Contractor initially submits the 
information to the appropriate program office, the Contractor shall submit 
a list of these sources, identify the information according to source, and 
indicate whether the source made any confidentiality claim and the nature 
and extent of the claim. 

(b) The Contractor shall keep all information collected from nonpublic 
sources confidential in accordance with the clause in this contract 
entitled "Treatment of Confidential Business Information" as if it had been 
furnished to the Contractor by EPA. 

(c) The Contractor agrees to obtain the written consent of the 
Contracting Officer, after a written determination by the appropriate 
program office, prior to entering into any subcontract that will require 
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the subcontractor to collect information. The Contractor agrees to include 
this clause, including this paragraph (c), and the clause entitled 
"Treatment of Confidential Business Information" in all subcontracts 
awarded pursuant to this contract that require the subcontractor to collect 
information. 

H.14 	 TREATMENT OF CONFIDENTIAL BUSINESS INFO~~TION (EPA-~R 1552.235-71) 
(APR 1984) 

(a) The Contracting Officer, after a written determination by the 
appropriate 	program office, may disclose confidential business information 
(CBI) to the Contractor necessary to carry out the work required under this 
contract. The Contractor agrees to use the CBI only under the following 
conditions: 

(1) The Contractor and Contractor's employees shall: (i) use the CBI 
only for the purposes of carrying out the work required by the contract; 
(ii) not disclose the information to anyone other than properly cleared EPA 
employees without the prior written approval of the Assistant General 
Counsel for Contracts and Information Law; and (iii) return to the 
Contracting Officer all copies of the information, and any abstracts or 
excerpts therefrom, upon request by the Contracting Officer, whenever the 
information is no longer required by the Contractor for the performance of 
the work required by the contract, or upon completion of the contract. 

(2) The Contractor shall obtain a written agreement to honor the 
above limitations from each of the Contractor's employees who will have 
access to the information before the employee is allowed access. 

(3) The Contractor agrees that these contract conditions concerning 
the use and disclosure of CBI are included for the benefit of, and shall be 
enforceable by, both EPA and any affected businesses having a proprietary 
interest in the information. 

(4) The Contractor shall not use any CBI supplied by EPA or obtained 
during performance hereunder to compete with any business to which the CBI 
relates. 

(b) The Contractor agrees to obtain the written consent of the CO, after 
a written determination by the appropriate program office, prior to 
entering into any subcontract that will involve the disclosure of CBI by 
the Contractor to the subcontractor. The Contractor agrees to include this 
clause, including this paragraph (b), in all subcontracts awarded pursuant 
to this contract that require the furnishing of CBI to the subcontractor. 

H.15 	 TREATMENT OF CONFIDENTIAL BUSINESS INFO~~TION (TSCA) (EPA-~R 

1552.235-76) (APR 1996) 

(a) The Project Officer (PO) or his/her designee, after a written 
determination by the appropriate program office, may disclose confidential 
business information (CBI) to the Contractor necessary to carry out the 
work required under this contract. The Contractor agrees to use the CBI 
only under the following conditions: 
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(1) The Contractor and Contractor's employees shall (i) use the CBI 
only for the purposes of carrying out the work required by the contract; 
(ii) not disclose the information to anyone other than properly cleared EPA 
employees without the prior written approval of the Assistant General 
Counsel for Information Law or his/her designee; and (iii) return the CBI 
to the PO or his/her designee, whenever the information is no longer 
required by the Contractor for performance of the work required by the 
contract, or upon completion of this contract. 

(2) The Contractor shall obtain a written agreement to honor the 
above limitations from each of the Contractor's employees who will have 
access to the information before the employee is allowed access. 

(3) The Contractor agrees that these contract conditions concerning 
the use and disclosure of CBI are included for the benefit of, and shall be 
enforceable by, both EPA and any affected businesses having a proprietary 
interest In the information. 

(4) The Contractor shall not use any CBI supplied by EPA or obtained 
during performance hereunder to compete with any business to which the CBI 
relates. 

(b) The Contractor agrees to obtain the written consent of the CO, 
after a written determination by the appropriate program office, prior to 
entering into any subcontract that will involve the disclosure of CBI by 
the Contractor to the subcontractor. The Contractor agrees to include this 
clause, including this paragraph (b), in all subcontracts awarded pursuant 
to this contract that require the furnishing of CBI to the subcontractor. 

H.16 	 RELEASE OF CONT~~CTOR CONFIDENTIAL BUSINESS INFO~~TION (EPA-~R 

1552.235-79) (APR 1996) 

(a) The Environmental Protection Agency (EPA) may find it necessary to 
release information submitted by the Contractor either in response to this 
solicitation or pursuant to the provisions of this contract, to individuals 
not employed by EPA. Business information that is ordinarily entitled to 
confidential treatment under existing Agency regulations (40 C.F.R. Part 2) 
may be included in the information released to these individuals. 
Accordingly, by submission of this proposal or signature on this contract 
or other contracts, the Contractor hereby consents to a limited release of 
its confidential business information (CBI). 

(b) Possible circumstances where the Agency may release the Contractor's 
CBI include, but are not limited to the following: 

(1) To other Agency contractors tasked with assisting the Agency in 
the recovery of Federal funds expended pursuant to the Comprehensive 
Environmental Response, Compensation, and Liability Act, 42 U.S.C. Sec. 
9607, as amended, (CERCLA or Superfund); 

(2) To the u.S. Department of Justice (DOJ) and contractors employed 
by DOJ for use in advising the Agency and representing the Agency In 
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procedures for the recovery of Superfund expenditures; 

(3) To parties liable, or potentially liable, for costs under CERCLA 
Sec. 107 (42 U.S.C. Sec. 9607), et aI, and their insurers (Potentially 
Responsible Parties) for purposes of facilitating settlement or litigation 
of claims against such parties; 

(4) To other Agency contractors who, for purposes of performing the 
work required under the respective contracts, require access to information 
the Agency obtained under the Clean Air Act (42 U.S.C. 7401 et seq.); the 
Federal Water Pollution Control Act (33 U.S.C.1251 et seq.); the Safe 
Drinking Water Act (42 U.S.C. 300f et seq.); the Federal Insecticide, 
Fungicide and Rodenticide Act (7 U.S.C. 136 et seq.); the Resource 
Conservation and Recovery Act (42 U.S.C. 6901 et seq.); the Toxic 
Substances Control Act (15 U.S.C. 2601 et seq.); or the Comprehensive 
Environmental Response, Compensation, and Liability Act (42 U.S.C. 9601 et 
seq. ) ; 

(5) To other Agency contractors tasked with assisting the Agency in 
handling and processing information and documents in the administration of 
Agency contracts, such as providing both preaward and post award audit 
support and specialized technical support to the Agency's technical 
evaluation panels; 

(6) To employees of grantees working at EPA under the Senior 
Environmental Employment (SEE) Program; 

(7) To Speaker of the House, President of the Senate, or Chairman of 
a Committee or Subcommittee; 

(8) To entities such as the General Accounting Office, boards of 
contract appeals, and the Courts in the resolution of solicitation or 
contract protests and disputes; 

(9) To Agency contractor employees engaged in information systems 
analysis, development, operation, and maintenance, including performing 
data processing and management functions for the Agency; and 

(10) Pursuant to a court order or court-supervised agreement. 

(c) The Agency recognizes an obligation to protect the contractor from 
competitive harm that may result from the release of such information to a 
competitor. (See also the clauses in this document entitled "Screening 
Business Information for Claims of Confidentiality" and "Treatment of 
Confidential Business Information.") Except where otherwise provided by 
law, the Agency will permit the release of CBI under subparagraphs (1), 
(3), (4), (5), (6), or (9) only pursuant to a confidentiality agreement. 

(d) With respect to contractors, 1552.235-71 will be used as the 
confidentiality agreement. With respect to Potentially Responsible 
Parties, such confidentiality agreements may permit further disclosure to 
other entities where necessary to further settlement or litigation of 
claims under CERCLA. Such entities include, but are not limited to 
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accounting firms and technical experts able to analyze the information, 
provided that they also agree to be bound by an appropriate confidentiality 
agreement. 

(e) This clause does not authorize the Agency to release the Contractor's 
CBI to the public pursuant to a request filed under the Freedom of 
Information Act. 

(f) The Contractor agrees to include this clause, including this 
paragraph (f), in all subcontracts at all levels awarded pursuant to this 
contract that require the furnishing of confidential business information 
by the subcontractor. 

H.17 	 ACCESS TO CONFIDENTIAL BUSINESS INFO~~TION (EP~~R 1552.235-80) (OCT 
2000) 

It is not anticipated that it will be necessary for the contractor to 
have access to confidential business information (CBI) during the 
performance of tasks required under this contract. However, the following 
applies to any and all tasks under which the contractor will or may have 
access to CBI: 

The contractor shall not have access to CBI submitted to EPA under any 
authority until the contractor obtains from the Project Officer a 
certification that the EPA has followed all necessary procedures under 40 
CFR part 2, subpart B (and any other applicable procedures), including 
providing, where necessary, prior notice to the submitters of disclosure to 
the contractor. 

H.18 	 CONT~~CT PUBLICATION REVIEW PROCEDURES (EP~~R 1552.237-70) (APR 1984) 

(a) Material generated under this contract intended for release to the 
public is subject to the Agency's publication review process in accordance 
with the EPA Order on this subject and the following. 

(b) Except as indicated in paragraph (c) below, the Contractor shall not 
independently publish or print material generated under this contract until 
after completion of the EPA review process. The Project Officer will 
notify the Contractor of review completion within 10 calendar days after 
the Contractor's transmittal to the Project Officer of material generated 
under this contract. If the Contractor does not receive Project Officer 
notification within this period, the Contractor shall immediately notify 
the Contracting Officer in writing. 

(c) The Contractor may publish, In a scientific journal, material 
resulting directly or indirectly from work performed under this contract, 
subject to the following: 

(1) The Contractor shall submit to the Contracting Officer and the 
Project Officer, at least 30 days prior to publication, a copy of any 
paper, article, or other dissemination of information intended for 
publication. 
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(2) The Contractor shall include the following statement in a journal 
article which has not been subj ected to EPA review: "AI though the research 
described in this article has been funded wholly or in part by the United 
States Environmental Protection Agency contract (number)to (Name of 
Contractor), it has not been subject to the Agency's review and therefore 
does not necessarily reflect the views of the Agency, and no official 
endorsement should be inferred." 

(3) Following publication of the journal article, the Contractor 
shall submit five copies of the journal article to the Project Officer, and 
one copy to the Contracting Officer. 

(d) If the Government has completed the review process and agreed that 
the contract material may be attributed to EPA, the Contractor shall 
include the following statement in the document: 

This material has been funded wholly or in part by the United States 
Environmental Protection Agency under contract (number) to (name). It has 
been subject to the Agency's review, and it has been approved for 
publication as an EPA document. Mention of trade names or commercial 
products does not constitute endorsement or recommendation for use. 

(e) If the Government has completed the review process, but decides not 
to publish the material, the Contractor may independently publish and 
distribute the material for its own use and at its own expense, and shall 
include the following statement in any independent publication: 

Although the information described in this article has been funded 
wholly or in part by the United States Environmental Protection Agency 
under contract EP-W-07-059 to E2, Inc., it does not necessarily reflect the 
views of the Agency and no official endorsement should be inferred. 

H.19 TECHNICAL DIRECTION (EPA-~R 1552.237-71) (APR 1984) DEVIATION 

(a) The Project Officer is the primary representative of the Contracting 
Officer authorized to provide technical direction on contract performance. 

(b) Individuals other than the Project Officer may be authorized to 
provide technical direction. If individuals other than the Project Officer 
are authorized to provide technical direction, their names will be 
specified in the contract, delivery order, work assignment or technical 
direction document as appropriate. A Delivery Order Project Officer, Work 
Assignment Manager or Task Manager is authorized to provide technical 
direction, subject to the limitations set forth below, only on his/her 
delivery order, work assignment or technical direction document. 

(c) Technical direction includes: 

(1) Direction to the contractor which assists the contractor in 
accomplishing the Statement of Work. 
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(2) Comments on and approval of reports or other deliverables. 

(d) Technical direction must be within the contract and the delivery 
order, work assignment or technical direction document statement of work. 
The Project Officer or any other technical representative of the 
Contracting Officer does not have the authority to issue technical 
direction which (1) institutes additional work outside the scope of the 
contract, delivery order, work assignment or technical direction document; 
( 2 ) constitutes a change as defined in the "Changes" clause; ( 3 ) causes an 
increase or decrease in the estimated cost of the contract, delivery order, 
work assignment or technical direction document; (4) alters the period of 
performance; or (5) changes any of the other express terms or conditions of 
the contract, delivery order, work assignment or technical direction 
document. 

(e) Technical direction will be issued in writing or confirmed in writing 
within five (5) calendar days after verbal issuance. One copy of the 
technical direction memorandum will be forwarded to the Contracting Officer 
and the Project Officer. 

H.20 KEY PERSONNEL (EPA..lI.R 1552.237-72) (APR 1984) 

(a) The Contractor shall assign to this contract the following key 
personnel: 

b)(4) Program Manager 

TASC Work Assignment Manager 

Senior Public Participation & Community 
Involvement Advisor 

Database and Web Site Manager 

Performance Evaluation Manager 

Senior Policy, Program, and Technical Advisor 

Senior Policy, Program, and Technical Advisor 

(b) During the first ninety (90) calendar days of performance, the 
Contractor shall make no substitutions of key personnel unless the 
substitution is necessitated by illness, death, or termination of 
empluyment. The Contractor shall notify the Contracting Officer within 15 
calendar days after the occurrence of any of these events and provide the 
information required by paragraph (c) of this clause. After the initial 
90-day period, the Contractor shall submit the information required by 
paragraph (c) to the Contracting Officer at least 15 days prior to making 
any permanent substitutions. 

(c) The Contractor shall provide a detailed explanation of the 
circumstances necessitating the proposed substitutions, complete resumes 
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for the proposed substitutes, and any additional information requested by 
the Contracting Officer. Proposed substitutes should have comparable 
qualifications to those of the persons being replaced. The Contracting 
Officer will notify the Contractor within 15 calendar days after receipt of 
all required information of the decision on substitutions. This clause 
will be modified to reflect any approved changes of key personnel. 

H.21 	 PAPERWORK REDUCTION ACT (EPA..Zl.R 1552.237-75) (APR 1984) 

If it is established at award or subsequently becomes a contractual 
requirement to collect identical information from ten (10) or more public 
respondents, the Paperwork Reduction Act of 1980, 44 U.S.C. 3501 et seq. 
applies. In that event, the Contractor shall not take any action to 
solicit information from any of the public respondents until notified in 
writing by the Contracting Officer that the required Office of Management 
and Budget (OMB) final clearance was received. 

H.22 	 GOVERNMENT - CONTR..Zl.CTOR RELATIONS (JUN 99) (EPA..ZI.R 1552.237-76) (JUN 
1999) 

(a) The Government and the Contractor understand and agree that the 
services to be delivered under this contract by the contractor to the 
Government are non-personal services and the parties recognize and agree 
that no employer-employee relation-ship exists or will exist under the 
contract between the Government and the Contractor's personnel. It is, 
therefore, in the best interest of the Government to afford both parties a 
full understanding of their respective obligations. 

(b) Contractor personnel under this contract shall not: 

(1) Be placed in a position where they are under the supervlslon, 
direction, or evaluation of a Government employee. 

(2) Be placed in a position of command, supervlslon, 
administration or control over Government personnel, or over personnel of 
other Contractors under other EPA contracts, or become a part of the 
Government organization. 

(3) Be used in administration or supervision of Government 
procurement activities. 

(C) Employee Relationship: 

(1) The services to be performed under this contract do not require 
the Contractor or his/her personnel to exercise personal judgment and 
discretion on behalf of the Government. Rather the Contractor's personnel 
will act and exercise personal judgment and discretion on behalf of the 
Contractor. 

(2) Rules, regulations, directives, and requirements that are issued 
by the u.s. Environmental Protection Agency under its responsibility for 
good order, administration, and security are applicable to all personnel 
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who enter the Government installation or who travel on Government 
transportation. This is not to be construed or interpreted to establish 
any degree of Government control that is inconsistent with a non-personal 
services contract. 

(d) Inapplicability of Employee Benefits: This contract does not 
create an employer-employee relationship. Accordingly, entitlements and 
benefits applicable to such relationships do not apply. 

(1) Payments by the Government under this contract are not subject to 
Federal income tax withholdings. 

(2) Payments by the Government under this contract are not subj ect 
to the Federal Insurance Contributions Act. 

(3) The Contractor is not entitled to unemployment compensation 
benefits under the Social Security Act, as amended, by virtue of 
performance of this contract. 

(4) The Contractor is not entitled to workman's compensation 
benefits by virtue of this contract. 

(5) The entire consideration and benefits to the Contractor for 
performance of this contract is contained in the provisions for payment 
under this contract. 

(e) Notice. It is the Contractor's, as well as, the Government's 
responsibility to monitor contract activities and notify the Contracting 
Officer if the Contractor believes that the intent of this clause has been 
or may be violated. 

(1) The Contractor should notify the Contracting Officer in writing 
promptly, within 5 calendar days from the date of any incident that the 
Contractor considers to constitute a violationof this clause. The notice 
should include the date, nature and circumstance of the conduct, the name, 
function and activity of each Government employee or Contractor official or 
employee involved or knowledgeable about such conduct, identify any 
documents or substance of any oral communication involved in the conduct, 
and the estimate in time by which the Government must respond to this 
notice to minimize cost, delay or disruption of performance. 

(2) The Contracting Officer will promptly, within 7 calendar days 
after receipt of notice, respond to the notice in writing. In responding, 
the Contracting Officer will either: 

(i) confirm that the conduct lS in violation and when necessary 
direct the mode of further performance, 

(ii) countermand any communication regarded as a violation, 

(iii) deny that the conduct constitutes a violation and when 
necessary direct the mode of further performance; or 
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(iv) in the event the notice is inadequate to make a decision, 
advise the Contractor what additional information is required, and 
establish 
the date by which it should be furnished by the Contractor and the date 
thereafter by which the Government will respond. 

H.23 	 REHABILITATION ACT NOTICE (EP~~R 1552.239-70) (OCT 2000) 

(a) EPA has a legal obligation under the Rehabilitation Act of 1973, 29 
U.S.C. 791, to provide reasonable accommodation to persons with 
disabilities who wish to attend EPA programs and activities. Under this 
contract, the contractor may be required to provide support in connection 
with EPA programs and activities, including conferences, symposla, 
workshops, meetings, etc. In such cases, the contractor shall, as 
applicable, include in its draft and final meeting announcements (or 
similar documents) the following notice: 

It is EPA's policy to make reasonable accommodation to persons with 
disabilities wishing to participate in the agency's programs and 
activities, pursuant to the Rehabilitation Act of 1973, 29 U.S.C. 
791. Any request for accommodation should be made to the specified 
registration contact for a particular program or activity, preferably 
one month in advance of the registration deadline, so that EPA will 
have sufficient time to process the request. 

(b) Upon receipt of such a request for accommodation, the contractor 
shall immediately forward the request to the EPA contracting officer, and 
provide a copy to the appropriate EPA program office. The contractor may be 
required to provide any accommodation that EPA may approve. However, In no 
instance shall 
the contractor proceed to provide an accommodation prlor to recelvlng 
written authorization from the contracting officer. 

(c) The contractor shall insert in each subcontract or consultant 
agreement placed hereunder provisions that shall conform substantially to 
the language of this clause, including this paragraph, unless otherwise 
authorized by the contracting officer. 

H.24 	 FABRICATION OR ACQUISITION OF NONEXPENDABLE PROPERTY (EP~~R 

1552.245-72) (APR 1984) 

The Contractor shall not fabricate nor acquire under this contract, 
either directly or indirectly through a subcontract, any item of 
nonexpendable property without written approval from the Contracting 
Officer. 
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PART II - CONT~~CT CLAUSES 

SECTION I - CONT~~CT CLAUSES 

1.1 NOTICE Listing Contract Clauses Incorporated by Reference 

NOTICE: 

The following solicitation provisions and/or contract clauses pertinent to 
this section are hereby incorporated by reference: 

FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1) 

NUMBER DATE TITLE 

52.203-3 APR 1984 GRATUITIES 
52.204-4 AUG 2000 PRINTED OR COPIED DOUBLE-SIDED ON RECYCLED 

PAPER 
52.204-7 OCT 2003 CENTRAL CONTRACTOR REGISTRATION 
52.204-9 JAJ:\T 2006 PERSONAL IDENTITY VERIFICATION OF CONTRACTOR 

PERSONJ:\TEL (JAJ:\T 2006) 
52.209-6 JAJ:\T 2005 PROTECTING THE GOVERNMENT'S INTEREST WHEN 

SUBCONTRACTING WITH CONTRACTORS DEBARRED, 
SUSPENDED, OR PROPOSED FOR DEBARMENT (JAJ:\T 
2005) 

52.216-7 DEC 2002 ALLOWABLE COST AJ:\TD PAYMENT 
52.219-3 JAJ:\T 1999 NOTICE OF TOTAL HUBZONE SET-ASIDE 
52.219-8 MAY 2004 UTILIZATION OF SMALL BUSINESS CONCERNS 
52.222-3 JU1\T 2003 CONVICT LABOR 
52.222-26 APR 2002 EQUAL OPPORTU1\TITY 
52.222-35 DEC 2001 EQUAL OPPORTU1\TITY FOR SPECIAL DISABLED 

VETERANS, VETERANS OF THE VIETNAM ERA, AJ:\TD 
OTHER ELIGIBLE VETERANS 

52.222-36 JU1\T 1998 AFFIRMATIVE ACTION FOR WORKERS WITH 
DISABILITIES 

52.222-37 DEC 2001 EMPLOYMENT REPORTS ON SPECIAL DISABLED 
VETERANS, VETERANS OF THE VIETNAM ERA, AJ:\TD 
OTHER ELIGIBLE VETERANS 

52.227-1 JUL 1995 AUTHORIZATION AJ:\TD CONSENT 
52.227-2 AUG 1996 NOTICE AJ:\TD ASSISTAJ:\TCE REGARDING PATENT AJ:\TD 

COPYRIGHT INFRINGEMENT 
52.227-14 JU1\T 1987 RIGHTS IN DATA--GENERAL 
52.227-14 JU1\T 1987 RIGHTS IN DATA--GENERAL ALTERNATE II (JU1\T 

1987) 
52.227-14 JU1\T 1987 RIGHTS IN DATA--GENERAL ALTERNATE III (JU1\T 

1987) 
52.227-16 JU1\T 1987 ADDITIONAL DATA REQUIREMENTS 
52.228-7 MAR 1996 INSURANCE--LIABILITY TO THIRD PERSONS 
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52.232-17 JU1\T 1996 INTEREST 
52.232-20 APR 1984 LIMITATION OF COST (APR 1984) 
52.232-25 OCT 2003 PROMPT PAYMENT 
52.232-25 OCT 2003 PROMPT PAYMENT ALTERNATE I (FEB 2002) 
52.232-34 MAY 1999 PAYMENT BY ELECTRONIC FU1\TDS TRANSFER--OTHER 

THAN CENTRAL CONTRACTOR REGISTRATION 
52.233-1 JUL 2002 DISPUTES ALTERNATE I (DEC 1991) 
52.233-3 AUG 1996 PROTEST AFTER AWARD ALTERNATE I (JU1\T 1985) 
52.233-4 OCT 2004 APPLICABLE LAW FOR BREACH OF CONTRACT CLAIM 
52.242-1 APR 1984 NOTICE OF INTENT TO DISALLOW COSTS 
52.242-4 JAJ:\T 1997 CERTIFICATION OF FINAL INDIRECT COSTS 
52.242-13 JUL 1995 BAJ:\TKRUPTCY 
52.243-2 AUG 1987 CHANGES--COST REIMBURSEMENT ALTERNATE I (APR 

1984) 
52.244-2 AUG 1998 SUBCONTRACTS (MAR 2005) ALTERNATE II (JUL 

2005) 
52.246-25 FEB 1997 LIMITATION OF LIABILITY--SERVICES 
52.249-6 MAY 2004 TERMINATION (COST-REIMBURSEMENT) 
52.253-1 JAJ:\T 1991 COMPUTER GENERATED FORMS 

1.2 NOTIFICATION OF OWNERSHIP CHANGES (FAR 52.215-19) (OCT 1997) 

(a) The Contractor shall make the following notifications in writing: 

(1) When the Contractor becomes aware that a change in its ownership 
has occurred, or is certain to occur, that could result in changes in the 
valuation of its capitalized assets in the accounting records, the 
Contractor shall notify the Administrative Contracting Officer (ACO) within 
30 days. 

(2) The Contractor shall also notify the ACO within 30 days whenever 
changes to asset valuations or any other cost changes have occurred or are 
certain to occur as a result of a change in ownership. 

(b) The Contractor shall- 

(1) Maintain current, accurate, and complete inventory records of 
assets and their costs; 

(2) Provide the ACO or designated representative ready access to the 
records upon request; 

(3) Ensure that all individual and grouped assets, their capitalized 
values, accumulated depreciation or amortization, and remaining useful 
lives are identified accurately before and after each of the Contractor's 
ownership changes; and 

(4) Retain and continue to maintain depreciation and amortization 
schedules based on the asset records maintained before each Contractor 
ownership change. 

(c) The Contractor shall include the substance of this clause in all 
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subcontracts under this contract that meet the applicability requirement of 
FAR lS.408(k). 

1.3 	 REQUIREMENTS FOR COST OR PRICING DATA OR INFO~~TION OTHER THAN COST 
OR PRICING DATA--MODIFICATIONS (FAR 52.215-21) (OCT 1997) 

(a) Exceptions from cost or pricing data. (1) In lieu of submitting 
cost or pricing data for modifications under this contract, for price 
adjustments expected to exceed the threshold set forth at FAR lS.403-4 on 
the date of the agreement on price or the date of the award, whichever lS 
later, the Contractor may submit a written request for exception by 
submitting the information described in the following subparagraphs. The 
Contracting Officer may require additional supporting information, but only 
to the extent necessary to determine whether an exception should be 
granted, and whether the price is fair and reasonable-

(i) Identification of the law or regulation establishing the price 
offered. If the price is controlled under law by periodic rulings, 
reVlews, or similar actions of a governmental body, attach a copy of the 
controlling document, unless it was previously submitted to the contracting 
office. 

(ii) Information on modifications of contracts or subcontracts for 
commercial items. (A) If- 

(1) The original contract or subcontract was granted an 
exception from cost or pricing data requirements because the price agreed 
upon was based on adequate price competition or prices set by law or 
regulation, or was a contract or subcontract for the acquisition of a 
commercial item; and 

(2) The modification (to the contract or subcontract) is not 
exempted based on one of these exceptions, then the Contractor may provide 
information to establish that the modification would not change the 
contract or subcontract from a contract or subcontract for the acquisition 
of a commercial item to a contract or subcontract for the acquisition of an 
item other than a commercial item. 

(B) For a commercial item exception, the Contractor shall provide, 
at a mlnlmum, information on prices at which the same item or similar items 
have previously been sold that is adequate for evaluating the 
reasonableness of the price of the modification. Such information may 
include-

(1) For catalog items, a copy of or identification of the 
catalog and its date, or the appropriate pages for the offered items, or a 
statement that the catalog is on file in the buying office to which the 
proposal is being submitted. Provide a copy or describe current discount 
policies and price lists (published or unpublished), e.g., wholesale, 
original equipment manufacturer, or reseller. Also explain the basis of 
each offered price and its relationship to the established catalog price, 
including how the proposed price relates to the price of recent sales in 
quantities similar to the proposed quantities. 
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the market 
applicable 

(2) For market-priced items, 
quotation or other basis for 
discounts. In addition, desc

the source and date or period of 
market price, the base amount, and 
ribe the nature of the market. 

(3) For items included on an active Federal Supply Service 
Multiple Award Schedule contract, proof that an exception has been granted 
for the schedule item. 

(2) The Contractor grants the Contracting Officer or an authorized 
representative the right to examine, at any time before award, books, 
records, documents, or other directly pertinent records to verify any 
request for an exception under this clause, and the reasonableness of 
prlce. For items priced using catalog or market prices, or law or 
regulation, access does not extend to cost or profit information or other 
data relevant solely to the Contractor's determination of the prices to be 
offered in the catalog or marketplace. 

(b) Requirements for cost or pricing data. If the Contractor is 
not granted an exception from the requirement to submit cost or pricing 
data, the following applies: 

(1) The Contractor shall submit cost or pricing data and 
supporting attachments in accordance with Table 15-2 of FAR 15.408. 

(2) As soon as practicable after agreement on price, but before 
award (except for unpriced actions), the Contractor shall submit a 
Certificate of Current Cost or Pricing Data, as prescribed by FAR 15.406-2. 

1.4 OPTION TO EXTEND SERVICES (FAR 52.217-8) (NOV 1999) 


The Government may require continued performance of any services within 
the limits and at the rates specified in the contract. These rates may be 
adjusted only as a result of revisions to prevailing labor rates provided 
by the Secretary of Labor. The option provision may be exercised more than 
once, but the total extension of performance hereunder shall not exceed 6 
months. The Contracting Officer may exercise the option by written notice 
to the Contractor within fifteen (15) calendar days prior to the expiration 
of the period of performance of the base period or any given option period. 

1.5 OPTION TO EXTEND THE TERM OF THE CONT~~CT (FAR 52.217-9) (~~R 2000) 

(a) The Government may extend the term of this contract by written 
notice to the Contractor within at any time during any given period of 
performance; provided that the Government gives the Contractor a 
preliminary written notice of its intent to extend at least sixty (60) days 
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before the contract expires. The preliminary notice does not commit the 
Government to an extension. 

(b) If the Government exerClses this option, the extended contract shall 
be considered to include this option clause. 

(c) The total duration of this contract, including the exercise of any 
options under this clause, shall not exceed five years. 

1.6 NOTICE OF PRICE EVALUATION ADJUSTMENT FOR S~~LL DISADVANTAGED 
BUSINESS 	 CONCERNS (JUN 2003) (FAR 52.219-23) (APR 2006) ALTERNATE I 
(JUL 2005) 

(a) Definitions. As used in this clause-

"Small disadvantaged business concern" means an offeror that 
represents, as part of its offer, that it is a small business under the 
Slze standard applicable to this acquisition; and either-

(1) It has received certification by the Small Business 
Administration as a small disadvantaged business concern consistent with 13 
CFR 124, Subpart B; and 

(i) No material change in disadvantaged ownership and control has 
occurred since its certification; 

(ii) Where the concern is owned by one or more disadvantaged 
individuals, the net worth of each individual upon whom the certification 
is based does not exceed $750,000 after taking into account the applicable 
exclusions set forth at 13 CFR 124.104(c) (2); and 

(iii) It is identified, on the date of its representation, as a 
certified small disadvantaged business concern In the database maintained 
by the Small Business Administration (PRO-Net). 

(2) It has submitted a completed application to the Small Business 
Administration or a Private Certifier to be certified as a small 
disadvantaged business concern in accordance with 13 CFR 124, Subpart B, 
and a decision on that application is pending, and that no material change 
in disadvantaged ownership and control has occurred since its application 
was submitted. In this case, in order to receive the benefit of a price 
evaluation adjustment, an offeror must receive certification as a small 
disadvantaged business concern by the Small Business Administration prior 
to contract award; or 

(3) Is a joint venture as defined in 13 CFR 124.1002(f). 

"Historically black college or university" means an institution 
determined by the Secretary of Education to meet the requirements of 34 CFR 
608.2. For the Department of Defense (DOD), the National Aeronautics and 
Space Administration (NASA), and the Coast Guard, the term also includes 
any nonprofit research institution that was an integral part of such a 
college or university before November 14, 1986. 
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"Minority institution" means an institution of higher education 
meeting the requirements of Section 1046(3) of the Higher Education Act of 
1965 (20 U.S.C. 1067k, including a Hispanic-serving institution of higher 
education, as defined in Section 3l6(b) (1) of the Act (20 U.S.C. 1101a)). 

(b) Evaluation adjustment. (1) The Contracting Officer will evaluate 
offers by adding a factor of [Contracting Officer insert the 
percentage] percent to the price of all offers, except-

(i) Offers from small disadvantaged business concerns that have not 
waived the adjustment; and 

(ii) For DoD, NASA, and Coast Guard acquisitions, an otherwise 
successful offer from a historically black college or university or 
minority institution. 

(2) The Contracting Officer will apply the factor to a line item or a 
group of line items on which award may be made. The Contracting Officer 
will apply other evaluation factors described in the solicitation before 
application of the factor. The factor may not be applied if using the 
adjustment would cause the contract award to be made at a price that 
exceeds the fair market price by more than the factor in paragraph (b) (1) 
of this clause. 

(c) Waiver of evaluation adjustment. A small disadvantaged business 
concern may elect to waive the adjustment, in which case the factor will be 
added to its offer for evaluation purposes. The agreements in paragraph (d) 
of this clause do not apply to offers that waive the adjustment. 

_____Offeror elects to waive the adjustment. 

(d) Agreements. (1) A small disadvantaged business concern, that did not 
walve the adjustment, agrees that in performance of the contract, in the 
case of a contract for-

(i) Services, except construction, at least 50 percent of the cost 
of personnel for contract performance will be spent for employees of the 
concern; 

(ii) Supplies (other than procurement from a non-manufacturer of 
such supplies), at least 50 percent of the cost of manufacturing, excluding 
the cost of materials, will be performed by the concern; 

(iii) General construction, at least 15 percent of the cost of the 
contract, excluding the cost of materials, will be performed by employees 
of the concern; or 

(iv) Construction by special trade contractors, at least 25 percent 
of the cost of the contract, excluding the cost of materials, will be 
performed by employees of the concern. 

(2) A small disadvantaged business concern submitting an offer in its 
own name shall furnish in performing this contract only end items 
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manufactured or produced by small business concerns in the United States or 
its outlying areas. This paragraph does not apply to construction or 
service contracts. 

I.7 	 PROHIBITION OF SEGREGATED FACILITIES (FAR 52.222-21) (FEB 1999) 

(a) "Segregated facilities," as used in this clause, means any waiting 
rooms, work areas, rest rooms and wash rooms, restaurants and other eating 
areas, time clocks, locker rooms and other storage or dressing areas, 
parking lots, drinking fountains, recreation or entertainment areas, 
transportation, and housing facilities provided for employees, that are 
segregated by explicit directive or are in fact segregated on the basis of 
race, color, religion, sex, or national origin because of written or oral 
policies or employee custom. The term does not include separate or 
single-user rest rooms or necessary dressing or sleeping areas provided to 
assure prlvacy 
between the sexes. 

(b) The Contractor agrees that it does not and will not maintain or 
provide for its employees any segregated facilities at any of its 
establishments, and that it does not and will not permit its employees to 
perform their services at any location under its control where segregated 
facilities are maintained. The Contractor agrees that a breach of this 
clause is a violation of the Equal 
Opportunity clause in this contract. 

(c) The Contractor shall include this clause in every subcontract and 
purchase order that is subject to the Equal Opportunity clause of this 
contract. 

1.8 	 NOTIFICATION OF EMPLOYEE RIGHTS CONCERNING PAYMENT OF UNION DUES OR 
FEES (DEC 2004) (FAR 52.222-39) (DEC 2004) 

(a) Definition. As used in this clause-

"United States" means the 50 States, the District of Columbia, Puerto 
Rico, the Northern Mariana Islands, American Samoa, Guam, the U.S. Virgin 
Islands, and Wake Island. 

(b) Except as provided in paragraph (e) of this clause, during the term of 
this contract, the Contractor shall post a notice, in the form of a poster, 
informing employees of their rights concerning union membership and payment 
of union dues and fees, in conspicuous places in and about all its plants 
and offices, including all places where notices to employees are 
customarily posted. The notice shall include the following information 
(except that the information pertaining to National Labor Relations Board 
shall not be included in notices posted in the plants or offices of 
carriers subject to the Railway Labor Act, as amended (45 U.S.C. 151-188)). 

Notice to Employees 

Under Federal law, employees cannot be required to join a unlon or 
maintain membership in a union in order to retain their jobs. Under 
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certain conditions, the law permits a union and an employer to enter 
into a union-security agreement requiring employees to pay uniform 
periodic dues and initiation fees. However, employees who are not 
union members can object to the use of their payments for certain 
purposes and can only be required to pay their share of union costs 
relating to collective bargaining, contract administration, and 
grievance adjustment. 

If you do not want to pay that portion of dues or fees used to 
support activities not related to collective bargaining, contract 
administration, or grievance adjustment, you are entitled to an 
appropriate reduction in your payment. If you believe that you have 
been required to pay dues or fees used in part to support activities 
not related to collective bargaining, contract administration, or 
grievance adjustment, you may be entitled to a refund and to an 
appropriate reduction in future payments. 

For further information concerning your rights, you may wish to 
contact the National Labor Relations Board (NLRB) either at one of 
its Regional offices or at the following address or toll free number: 

National Labor Relations Board 
Division of Information 
1099 14th Street, N.W. 
Washington, DC 20570 
1-866-667-6572 
1-866-316-6572 (TTY) 
To locate the nearest NLRB office, see NLRB's website at 
http://www.nlrb.gov 

(c) The Contractor shall comply with all provisions of Executive Order 
13201 of February 17, 2001, and related implementing regulations at 29 CFR 
Part 470, and orders of the Secretary of Labor. 

(d) In the event that the Contractor does not comply with any of the 
requirements set forth in paragraphs (b), (c), or (g), the Secretary may 
direct that this contract be cancelled, terminated, or suspended in whole 
or in part, and declare the Contractor ineligible for further Government 
contracts in accordance with procedures at 29 CFR part 470, Subpart B-
Compliance Evaluations, Complaint Investigations and Enforcement 
Procedures. Such other sanctions or remedies may be imposed as are provided 
by 29 CFR Part 470, which implements Executive Order 13201, or as are 
otherwise provided by law. 

(e) The requirement to post the employee notice in paragraph (b) does not 
apply to

(1) Contractors and subcontractors that employ fewer than 15 
persons; 

(2) Contractor establishments or construction work sites where no 
union has been formally recognized by the Contractor or certified 
as the exclusive bargaining representative of the Contractor's 
employees; 
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(3) Contractor establishments or construction work sites located 
in a jurisdiction named in the definition of the United States in 
which the law of that jurisdiction forbids enforcement of union
security agreements; 

(4) Contractor facilities where upon the written request of the 
Contractor, the Department of Labor Deputy Assistant Secretary for 
Labor-Management Programs has waived the posting requirements with 
respect to any of the Contractor's facilities if the Deputy 
Assistant Secretary finds that the Contractor has demonstrated 
that-

(i) The facility is in all respects separate and distinct 
from activities of the Contractor related to the performance 
of a contract; and 
(ii) Such a waiver will not interfere with or impede the 
effectuation of the Executive order; or 

(5) Work outside the United States that does not involve the 
recruitment or employment of workers within the United States. 

(f) The Department of Labor publishes the official employee notice in two 
variations; one for contractors covered by the Railway Labor Act and a 
second for all other contractors. The Contractor shall

(1) Obtain the required employee notice poster from the Division of 
Interpretations and Standards, Office of Labor-Management Standards, 
U.S. Department of Labor, 200 Constitution Avenue, NW, Room N-5605, 
Washington, DC 20210, or from any field office of the Department's 
Office of Labor-Management Standards or Office of Federal Contract 
Compliance Programs; 

(2) Download a copy of the poster from the Office of Labor-Management 
Standards website at http://www.olms.dol.gov; or 

(3) Reproduce and use exact duplicate copies of the Department of 
Labor's official poster. 

(g) The Contractor shall include the substance of this clause in every 
subcontract or purchase order that exceeds the simplified acquisition 
threshold, entered into in connection with this contract, unless exempted 
by the Department of Labor Deputy Assistant Secretary for Labor-Management 
Programs on account of special circumstances in the national interest under 
authority of 29 CFR 470.3(c). For indefinite quantity subcontracts, the 
Contractor shall include the substance of this clause if the value of 
orders in any calendar year of the subcontract is expected to exceed the 
simplified acquisition threshold. Pursuant to 29 CFR Part 470, Subpart B-
Compliance Evaluations, Complaint Investigations and Enforcement 
Procedures, the Secretary of Labor may direct the Contractor to take such 
action in the enforcement of these regulations, including the imposition of 
sanctions for noncompliance with respect to any such subcontract or 
purchase order. If the Contractor becomes involved in litigation with a 
subcontractor or vendor, or is threatened with such involvement, as a 
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result of such direction, the Contractor may request the United States, 
through the Secretary of Labor, to enter into such litigation to protect 
the interests of the United States. 

(End of Clause) 

1.9 	 POLLUTION PREVENTION AND RIGHT-TO-KNOW INFO~~TION (FAR 52.223-5) 
(AUG 2003) 

(a) Definitions. As used in this clause-

"Priority chemical" means a chemical identified by the Interagency 
Environmental Leadership Workgroup or, alternatively, by an agency pursuant 
to section 503 of Executive Order 13148 of April 21, 2000, Greening the 
Government through Leadership in Environmental Management. 

"Toxic chemical" means a chemical or chemical category listed in 40 
CFR 372.65. 

(b) Executive Order 13148 requires Federal facilities to comply with the 
provisions of the Emergency Planning and Community Right-to-Know Act of 
1986 (EPCPA) (42 U.S.C. 11001-11050) and the Pollution Prevention Act of 
1990 (PPA) (42 U.S.C. 13101-13109). 

(c) The Contractor shall provide all information needed by the Federal 
facility to comply with the following: 

(1) The emergency planning reporting requirements of section 302 of 
EPCPA. 

(2) The emergency notice requirements of section 304 of EPCPA. 

(3) The list of Material Safety Data Sheets, required by section 311 
of EPCPA. 

(4) The emergency and hazardous chemical inventory forms of section 
312 of EPCPA. 

(5) The toxic chemical release inventory of section 313 of EPCPA, 
which includes the reduction and recycling information required by section 
6607 of PPA. 

(6) The toxic chemical, priority chemical, and hazardous substance 
release and use reduction goals of sections 502 and 503 of Executive Order 
13148. 

1.10 	 ESTI~~TE OF PERCENTAGE OF RECOVERED ~~TERIAL CONTENT FOR 
EPA-DESIGNATED PRODUCTS (FAR 52.223-9) (AUG 2000) 

(a) Definitions. As used in this clause-

"Postconsumer material" means a material or finished product that has 
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served its intended use and has been discarded for disposal or recovery, 
having completed its life as a consumer item. Postconsumer material is a 
part of the broader category of "recovered material." 

"Recovered material" means waste materials and by-products recovered or 
diverted from solid waste, but the term does not include those materials 
and by-products generated from, and commonly reused within, an original 
manufacturing process. 

(b) The Contractor, on completion of this contract, shall-

(1) Estimate the percentage of the total recovered material used in 
contract performance, including, if applicable, the percentage of 
postconsumer material content; and 

(2) Submit this estimate to the EPA Recycling Coordinator, one (1) 
copy to the Project Officer, and one (1) copy to the Contracting Officer. 

1.11 NOTIFICATION OF CHANGES (FAR 52.243-7) (APR 1984) 

(a) Definitions. "Contracting Officer," as used in this clause, does not 
include any representative of the Contracting Officer. "Specifically 
Authorized Representative (SAR)," as used in this clause, means any person 
the Contracting Officer has so designated by written notice (a copy of 
which shall be provided to the Contractor) which shall refer to this 
subparagraph and shall be issued to the designated representative before 
the SAR exercises such authority. 

(b) Notice. The primary purpose of this clause is to obtain prompt 
reporting of Government conduct that the Contractor considers to constitute 
a change to this contract. Except for changes identified as such in 
writing and signed by the Contracting Officer, the Contractor shall notify 
the Administrative Contracting Officer in writing promptly, within 15 
calendar days from the date that the Contractor identifies any Government 
conduct (including actions, inactions, and written or oral communications) 
that the Contractor regards as a change to the contract terms and 
conditions. On the basis of the most accurate information available to the 
Contractor, the notice shall state-

(1) The date, nature, and circumstances of the conduct regarded as a 
change; 

(2) The name, function, and activity of each Government individual and 
Contractor official or employee involved In or knowledgeable about such 
conduct; 

(3) The identification of any documents and the substance of any oral 
communication involved in such conduct; 

(4) In the instance of alleged acceleration of scheduled performance or 
delivery, the basis upon which it arose; 
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(5) The particular elements of contract performance for which the 
Contractor may seek an equitable adjustment under this clause, including-

(i) What contract line items have been or may be affected by the 
alleged change; 

(ii) What labor or materials or both have been or may be added, 
deleted, or wasted by the alleged change; 

(iii) To the extent practicable, what delay and disruption in the 
manner and sequence of performance and effect on continued performance have 
been or may be caused by the alleged change; 

(iv) What adjustments to contract prlce, delivery schedule, and 
other provlslons affected by the alleged change are estimated; and 

(6) The Contractor's estimate of the time by which the Government must 
respond to the Contractor's notice to minimize cost, delay or disruption of 
performance. 

(c) Continued performance. Following submission of the notice required 
by (b) above, the Contractor shall diligently continue performance of this 
contract to the maximum extent possible in accordance with its terms and 
conditions as construed by the Contractor, unless the notice reports a 
direction of the Contracting Officer or a communication from a SAR of the 
Contracting Officer, in either of which events the Contractor shall 
continue performance; provided, however, that if the Contractor regards the 
direction or communication as a change as described in (b) above, notice 
shall be given in the manner provided. All directions, communications, 
interpretations, orders and similar actions of the SAR shall be reduced to 
writing promptly and copies furnished to the Contractor and to the 
Contracting Officer. The Contracting Officer shall promptly countermand 
any action which exceeds the authority of the SAR. 

(d) Government response. The Contracting Officer shall promptly, within 
15 calendar days after receipt of notice, respond to the notice in writing. 
In responding, the Contracting Officer shall either-

(1) Confirm that the conduct of which the Contractor gave notice 
constitutes a change and when necessary direct the mode of further 
performance; 

(2) Countermand any communication regarded as a change; 

(3) Deny that the conduct of which the Contractor gave notice 
constitutes a change and when necessary direct the mode of further 
performance; or 

(4) In the event the Contractor's notice information is inadequate to 
make a decision under (1), (2), or (3) above, advise the Contractor what 
additional information is required, and establish the date by which it 
should be furnished and the date thereafter by which the Government will 
respond. 
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(e) Equitable adjustments. (1) If the Contracting Officer confirms that 
Government conduct effected a change as alleged by the Contractor, and the 
conduct causes an increase or decrease in the Contractor's cost of, or the 
time required for, performance of any part of the work under this contract, 
whether changed or not changed by such conduct, an equitable adjustment 
shall be made-

(i) In the contract price or delivery schedule or both; and 

(ii) In such other provisions of the contract as may be affected. 

(2) The contract shall be modified in writing accordingly. In the case 
of drawings, designs or specifications which are defective and for which 
the Government is responsible, the equitable adjustment shall include the 
cost and time extension for delay reasonably incurred by the Contractor in 
attempting to comply with the defective drawings, designs or specifications 
before the Contractor identified, or reasonably should have identified, 
such defect. When the cost of property made obsolete or excess as a result 
of a change confirmed by the Contracting Officer under this clause is 
included in the equitable adjustment, the Contracting Officer shall have 
the right to prescribe the manner of disposition of the property. The 
equitable adjustment shall not include increased costs or time extensions 
for delay resulting from the Contractor's failure to provide notice or to 
continue performance as provided, respectively, In (b) and (c) above. 

1.12 	 COMPETITION IN SUBCONTR..Zl.CTING (FAR 52.244-5) (DEC 1996) 

(a) The Contractor shall select subcontractors (including suppliers) on a 
competitive basis to the maximum practical extent consistent with the 
objectives and requirements of the contract. 

(b) If the Contractor is an approved mentor under the Department of 
Defense Pilot Mentor-Protege Program (Pub. L. 101-510, section 831 as 
amended), the Contractor may award subcontracts under this contract on a 
noncompetitive basis to its proteges. 

1.13 	 SUBCONTR..Zl.CTS FOR COMMERCIAL ITEMS (FEB 2006) (FAR 52.244-6) (FEB 
2006) 

(a) Definitions. As used in this clause-

"Commercial item" has the meaning contained in Federal Acquisition 
Regulation 2.101, Definitions. 

"Subcontract" includes a transfer of commercial items between 
divisions, subsidiaries, or affiliates of the Contractor or subcontractor 
at any tier. 

(b) To the maximum extent practicable, the Contractor shall incorporate, 
and require its subcontractors at all tiers to incorporate, commercial 
items or nondevelopmental items as components of items to be supplied under 
this contract. 
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(c) (1) The Contractor shall insert the following clauses in subcontracts 
for commercial items: 

(i) 52.219-8, Utilization of Small Business Concerns (May 2004) 
(15 U. S. C. 637 (d) (2) (3) ), in all subcontracts that offer further 
subcontracting opportunities. If the subcontract (except subcontracts to 
small business concerns) exceed $500,000 ($1,000,000 for construction of 
any public facility), the subcontractor must include 52.219-8 in lower tier 
subcontracts that offer subcontracting opportunities. 

(ii) 52.222-26, Equal Opportunity (Apr 2002) (E.O. 11246). 

(iii) 52.222-35, Equal Opportunity for Special Disabled Veterans, 
Veterans of the Vietnam Era, and Other Eligible Veterans (Dec 2001) (38 
U.S.C.42l2(a)); 

(iv) 52.222-36, Affirmative Action for Workers with Disabilities 

(Jun 1998) (29 U.S.C. 793). 


(v) 52.222-39, Notification of Employee Rights Concerning Payment 
of Union Dues or Fees (DEC 2004) (E.O. 13201). (Flow down a required in 
accordance with paragraph (g) of FAR clause 52.222-39.) 

(vi) 52.247-64, Preference for Privately Owned U.S.-Flag 
Commercial 	Vessels (FEB 2006) (46 U.S.C. Appx 1241 and 10 U.S.C. 2631) 
(flow down required in accordance with paragraph (d) of FAR clause 
52.247-64). 

(2) While not required, the Contractor may flow down to subcontracts 
for commercial items a minimal number of additional clauses necessary to 
satisfy its contractual obligations. 

(d) The Contractor shall include the terms of this clause, including 
this paragraph (d), in subcontracts awarded under this contract. 

1.14 	 SUBMISSION OF COMMERCIAL T~~NSPORTATION BILLS TO THE GENE~~L SERVICES 
ADMINIST~~TION FOR AUDIT (FAR 52.247-67) (JUN 1997) 

(a)l) In accordance with paragraph (a) (2) of this clause, the Contractor 
shall submit to the General Services Administration (GSA) for audit, 
legible copies of all paid freight bills/invoices, commercial bills of 
lading (CBL's), passenger coupons, and other supporting documents for 
transportation services on which the United States will assume freight 
charges that were paid (i) by the Contractor under a cost-reimbursement 
contract, and (ii) by a first -tier subcontractor under a 
cost-reimbursement subcontract thereunder. 

(2) Cost-reimbursement Contractors shall only submit for audit those 
CBL's with freight shipment charges exceeding $50.00. Bills under $50.00 
shall be retained on-site by the Contractor and made available for GSA 
on-site audits. This exception only applies to freight shipment bills and 
is not intended to apply to bills and invoices for any other transportation 
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servlces. 

(b) The Contractor shall forward copies of paid freight bills/invoices, 
CEL's, passenger coupons, and supporting documents as soon as possible 
following the end of the month, in one package to the General Services 
Administration, ATTN: FWA, 1800 F Street, NlAl, Washington, DC 20405. The 
Contractor shall include the paid freight bills/invoices, CEL's, passenger 
coupons, and supporting documents for first tier subcontractors under a 
cost- reimbursement contract. If the inclusion of the paid freight 
bills/invoices, CEL's, passenger coupons, and supporting documents for any 
subcontractor in the shipment is not practicable, the documents may be 
forwarded to GSA in a separate package. 

(c) Any original transportation bills or other documents requested by GSA 
shall be forwarded promptly by the Contractor to GSA. The Contractor shall 
ensure that the name of the contracting agency is stamped or written on the 
face of the bill before sending it to GSA. 

(d) A statement prepared in duplicate by the Contractor shall accompany 
each shipment of transportation documents. GSA will acknowledge receipt of 
the shipment by slgnlng and returning the copy of the statement. The 
statement shall show - 

(1) The name and address of the Contractor; 

(2) The contract number including any alpha-numeric prefix 
identifying the contracting office; 

(3) The name and address of the contracting office: 

(4) The total number of bills submitted with the statement; and 

(5) A listing of the respective amounts paid or, in lieu of such 
listing, an adding machine tape of the amounts paid showing the 
Contractor's voucher or check numbers. 

1.15 CLAUSES INCORPOR..Zl.TED BY REFERENCE (FAR 52.252-2) (FEB 1998) 

This contract incorporates one or more clauses by reference, with the 
same force and effect as if they were given in full text. Upon request, the 
Contracting Officer will make their full text available. Also, the full 
text of a clause may be accessed electronically at this/these address(es): 

http://www.arnet.gov/far/ 

1.16 AUTHORIZED DEVIATIONS IN CLAUSES (FAR 52.252-6) (APR 1984) 

(a) The use in this solicitation or contract of any Federal Acquisition 
Regulation (48 CFR Chapter 1) clause with an authorized deviation is 
indicated by the addition of "DEVIATION" after the date of the clause. 
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(b) The use in this solicitation or contract of any Environmental 
Protection Agency (48 CFR Chapter IS) clause with an authorized deviation 
is indicated by the addition of "DEVIATION" after the name of the 
regulation. 
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PART III - LIST OF DOCUMENTS, EXHIBITS, AND OTHER ATTACHMENTS 

SECTION J - LIST OF ATTACHMENTS 

J.1 LIST OF ATTACHMENTS (EP 52.252-100) (APR 1984) 

Number Attachment Title 

1 STATEMENT OF WORK 

2 MINIMUM STANDARDS FOR EPA CONTRACTORS' CONFLICT OF INTEREST 
PLANS 

3 INVOICE PREPARATION INSTRUCTIONS 
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PART IV - REPRESENTATIONS AND INSTRUCTIONS 

SECTION K - REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF 
OFFERORS 

K.l Reference Statement 

The Representations, Certifications, and other Statements of Offerers 
completed by the contractor as part of the response to the RFP 
PR-HQ-06-14008 are incorporated into this contract by reference. 
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AT TACHMENT 1 


STATEMENT OF WORK FOR TECHNICAL ASSISTANCE SERVICES FOR COMMUNITIES 
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L Backgrolllul 

TIle Environmental Protection Agency's (EPA) Otfice ofSuperthnd Remediation and Technology hlllovation 
(OSRTI. more commonly blO\\ll as Superthnd) is committed to ensuring collllllunities atfected by hazardous 
substance problems have independent non-advocacy. tedlllical assistance needed to empower them to meaningthlly 
pmticipate in the cleanup process, Superfhnd currently has two vehicles for providing this SUPPOlt; Tedlllical 
Assistance Grants (TAGs) and the Tedlllical Outreach Services for COllllllunities (TOSC) program Because TAGs 
are statutOl'ily limited (Sed 1 "7 (e) ofthe Comprehensive Envirolllllental Response. Compensation and Liability Act 
of 1980. as amended) to collllllunities atfected by National Priorities List (NFL) sites. EPA developed TOSC, TOSc. 
and its sub-component the Tedlllical Outreach Services for Native .,-\merican COllllllunities (TOSNAC). was 
developed to provide collllllllllities near hazardous waste sites with, independent tedlllical assistance to help them 
understand the tedlllical issues related to hazardous substance contamination and cleanup so that they can 
substantively pmticipate in the decision-making process. EPA's Federal Facilities. Restoration and Reuse Otfice 
(FFRRO) and Otfice of Solid Waste (OSW) (which llwlmges the Resource Conservation and Recovery Act or RC'R.--\ 
program) also pmticipate in the program 

TOSC>TOSNAC is currently pmt of EPA 's Hazardous Substance Research Centers (HSRCs\ an EPA Otfice of 
Research and Development (ORD) grant program where university consOitiums tl'om across the country conduct 
research on hazardous contamination issues, As pmt ofthe HSRCs. TOSCiTOSNAC pairs collllllunities with the 
tedlllical eAl)eJtise ofuniveJ'sity eJlVirollllleJltal researcheJ's best suited to meet a giVeJl collllllunities' needs, Since. 
1993, TOSCiTOSNAC has provided tedlllical SUppOit to oVeJ' 200 collllllunities, Traditionally. SUPeJihnd has 
suppOited the TOSCiTOSNAC program tlll'ough an assistance agreeJlleJlt (i,e" grant) mechanism in coordination with 
ORH HoweveJ'. ORD is ceasing its fhnding ofthe HSRCs at the eJld Fiscal Year 2006, ConsequeJltly. the SupeJfillld 
program is seeking a new vehide for providing tedlllical assistance to collllllunities, 

2. filtl'oductiOIl/ObjHtiV('S 

TIle EPA's mission is to protect human health and the envirollllleJlt To achieve this mission, EPA seeks to 
meaningthlly integrate the knowledge and opinions of otheJ's into its decision-making processes, hl any collllllunity 
involveJlleJlt situation. the diveJ'se backgrounds and interests of stakeholdeJ's must be takeJl into account in the 
eJlVirollllleJltal decision-making process, FOl' example. WheJl working with Native ['\J.lleJ'ican collllllunities theJ'e are 
added levels of cultural. social and historical ditfeJ'eJlee:: that must be consicieJ'ed, TIle contamination and the 
subsequeJlt cleanup of Native .--\J.lleJ'ican land OtteJl directly atfects Tribal collllllunitie::' culture and way of life, \\lleJl 
collllllunity meJllbeJ's are included and eJlgaged in adckessing eJlVirollllleJltal tlll'eats. the reJlledies are OtteJl easieJ' to 
impleJlleJlt and the outcomes are more sustainable than they otheJ,vise would have been 

One ofthe seVeJl basic steps of EPA 's flJay 2003 Public hlVOlveJlleJlt Policy 
(http://\\,\w,epa,gov/publicinvohllleJltpdf'policy2003Vdt) guides EPA statf on effective and reasonable means of 
involving the public in regulatory and program impleJllentation One ofthe seVeJl basic steps for effective public 
involveJlleJlt is to provide appropriate tedlllical assistance to collllllunity meJllbeJ's to facilitate their involveJlleJlt in 
eJlVirollllleJltal decisions affecting their collllllunity, EA<lmples oftedlllical assistance indude. but are not limited to: 

• Providing a basic education on the SCieJltific eJlgineeJ'ing or economic concepts undeJ'lying an eJlVirollllleJltal 
probleJll and its solution 
• Reviewing and eAl)laining repOits and data sets geJlerated as pmt of an eJlVirollllleJltal investigation; 
• EA1)laining and undeJ,~tanding the health. risk economic and eJlvirollllleJltal componeJlts oflwzardous 
contamination; and 
• Outlining the ditfereJl1: reuse!redeveiopmeJlt OptiOl1~ for contaminated land, 

hl some cases. EPA statf is able to thrnish the information. education or SUppOit that is required, hl otheJ' cases. it 
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may be better or even nece-;smy for the collllllunity to work with independent tedlllical assistance providers, TIle 
purpose ofthis contract is to be able to provide such independent non-advocacy tedlllical assistance services at no 
cost to collllllunities to empower them to substantively pmticipate in envirolllllental decisions atfecting their 
collllllunity, 

3. R('quir('m('nts 

3.1 Program KnowlNlg(' 

TIle Contractor shall have a working knowledge ofthe Office of Solid Waste and Emergency Response (OSWER) 
progrmus. guidances (including EPA's Public hlvolvement Policy). regulations. laws ancimles, (N"ote the contractor 
will not be called upon to interpret or mwlyze these lJ\\~~, mles. regulations. guidance-; or polices, No legal services 
shall be performed for the Govenllllent under this contract unless prior \\Titten approval ofthe EPA Otfice of General 
Counsel (OGC) is received) TIle tedlllical assistance provided tlll'ough this contract will primarily SUppOit the 
Superthnd program hl addition, SUppOit may also be provided to collllllunities impacted by RCR.4.. or Federal 
Facilities or dealing with air or water envirolllllental problellK TIle contractor shall also be familiar with the exi~ting 
TOSCiTOSNAC program to understand the tyVes of collllllunities and the tyVes of assistance that has historically been 
provided, TIle Contractor shall make every dfOit to use existing outreach materials. training courses 01' tools that 
have been developed tlll'ough the current TOSCiTOSNAC or other EPA progrmus before developing anything new, 
Historic program information on TOSC>TOSNAC will be provided by EPA, TIle Contractor can obtain other 
peltinent information on the TOSCiTOSNAC program and OS,\VER by accessing the following websites: 

• http:',\\,vw,e!)a,govioSWel'i 
• http:'i\\,\W,9)a,gOVisupelihndi 

• http: "\ \,\W, 9)a, gOVisUPelihndiacti oni collllllunityi indexJlttll 
• http: "\ \,\W, 9)a, gOVisUPelihndiacti oni gui dJnceiindexJlttll 
• http: "\ \,\W, 9)a, gOVisUPelihndit 00 Js,.,'t osc iindexJlttll 
• http:',\\,\wJoscprogrmll,org 
• http:',\\,\W,9)a,govifedfilc 
• http:',\\,\W,9)a,gOVioSW 
• http:\\,\w,epa,govipublicinvolvelllellthmbliciindexJlttll 
• http: "\ \,\W, 9)a, gOVicomp lianceiellVirolllllelltal justi ceiindexJlttlll 
• http:i,\\,\W,9)a,gOVisupelihnd too lsi st)tii indexJlttll 

3.2 T:'tlleS of AssistaIH'(' Sought 
TIle TOSC program has provided various tyVes of assistilnce that SUppOit the outreach dfOits requested by 
collllllunities, Some examples ofthe tyVes of assistance provided are listed below: 

• Elizabeth flJine. South Stratford. \1: TIle Elizabeth mine is an abandoned COpPel' mine, TOSC statf provided 
tedlllical SUppOit to the collllllunity, regarding tailings leJching into nearby Coppel'as Brook and OmpompmlOosuc 
Rivel', TOSC assisted the collllllunity, in visioning what the site will become once relllediation activities are 
completed, TOSC statf attellded meetings with the collllllunity, to fhlly lllldel'stand their COlKel1lS mld issues, TOSC 
statf alsa met with EPA to collllllunicate the collllllunities COlKeJ1K 

• Chelllplex Supelihnd Site, Clinton, Iowa: TOSC provided tedlllical information to the Chelllplex COllllllunity, 
Advisory Group mld tilcilitilted collllllunication betweell EPA. Iowa Depmtlllellt of Natural Resources. mld 
collllllunity, melllbel's at this site, EPA received a revised tedlllicalmelllOrandum reg<lrding relllediation alteJ1wtives 
for ground watel' in Novelllbel' 200:", TOSC statf reviewed the melllorandum mld provided assistance to the 
collllllunity, in formulating COllllllelltS, 
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• Sus<lnville Tribe. Sienfl ['\J.lllY Depot <lnd Herlong. CA: TOSC conduded <I review ofthe Plwse II EA1)<lnded Site 
Assessment (ESA). Susmnille hldiml RmKheri<l T11Ist ulllds, <lnd September 2005 document TIle ESA d<lt<l 
objedives include <lssessing willogs <lnd groundw<lter smuples for potenti<ll perchlor<lte, trichloroethylene. <lnd met<ll 
contmuilwnts. <IS well <IS investig<ltion of met<ll concentr<ltions in ckinking w<lter smuples, TIle Sus<lnville Tribe 
developed <I plml to monitor potenti<ll perchlor<lte <lnd met<ll contmuilwnts in ground\\(Iter <lnd ru'inking w<lter supplied 
to trib<ll housing tlwt W<lS <lcquired through closure <lnd property trmlsfer <It SieJT<I .,-\nuy Depot in HeJ'long. CA, TOSC 
g<ltheJ'ed infornwtion for the Sus<lnville Tribe rel<lted to peJThlor<lte eAl)osure COlKeJm <lnd he<llth imp<lds of high 
llWn!wnese levels in ru'inkilu:!: W<lteJ', 

~ 	 ~ 

3.3 COimmmication andManagt'lllt'nt 

• 	 TIle Contr<ldor slmllllwint<lin <ldeqlwte COllllllllllic<ltion with EPA (both he<ldqumteJ's mld regiOlwl otfices) 
to eJlsure proPeJ' plmllling. exerution mld invoicing, TIlis collllUUnic<ltion slwll include briefings mld other 
forms of infornwtion exclwnge such <IS telephone confereJKes mld tace-to-tace meetings, TIle Contr<ldor 
slwll provide repOits <ltteJ' <lllllwjor meetingsironfereJKes. both with EPA mld the colllluunities, 

• 	 hl peJfonuing the seJTice required lllldeJ' this SOW, the contr<ldor slwll submit for review mld <lpprov<ll <Ill 
relevmlt infornwtion used in providing tedlllic<ll <lssistmKe to the T<lsk Order Projed OtficeJ' (TOPO} 

• 	 All repOits. p<lPeJ'S. etc prep<lred by the Contr<ldor slwll be submitted in ru'<lfi form TIle Contr<ldor slwll 
submit the completed ck<ltt to the TOPO mld the colllluunity for review mld <lpproV<lL TIle ru'<ltts submitted 
slwll include copies ofthe liteJ'<lture cited or llmke refereJKe to <Ill cit<ltiom in the dOClnueJlt for the TOPO's 
veJ'ific<ltion mld f1J)prov<lL 

• 	 WheJl in <ltteJldmKe <It meetings. the Contr<ldor' s <ltteJldmKe slwll be limited to the pOition ofthe <lctivity for 
which the Contr<ldor is required in ordeJ' to meet the requireJueJlts ofthe contr<lct TIle Contr<ldor PeJ'SOllllei 
slwll ideJltifY theJmelves <IS contr<ldors in <Ill <lctivities <lswci<lted with work peJfonued mld in <ltteJldmKe <It 
meetings in coqjlllldion with <ldivities <lswci<lted with the contr<lct 

• 	 RepOits submitted by the Contr<ldor tlwt cont<lin recollllueJld<ltiom to the .--\geJKY (which llWy be used by 
EPA PeJ'Wllllei in decision llwking or policy de\'elopmeJlt) will eAl)l<lin mld rmlk policy or <lction <llteJmtives. 
if mly; describe the procedures used to mTive <It recollllueJld<ltion; sUlllllwrize the substmKe of delibeJ'<ltion; 
repOit <lny disseJlting views; list the wurces relied upon; mld llwke cle<lr the methods mld comideJ'<ltions 
upon which the rerollllueJld<ltions <Ire b<lsed, .,-\ny recollllueJld<ltiom or optiom provided by the Contr<ldor 
should c<lreihlly ronsideJ' EPA policies mld procedures, EPA willllwke filml decisiom regm'ding <lny 
recollllueJld<ltiom or options, TIle Contr<ldor slwll not Iwve the <luthority to llwke <lny decisiom on the 
course of <ldion pursued by EPA, 

-t 81.'01)(' of Work 

Task 1: Contractor Man,'l~t'Illt'nt 8vstt'llls 
~ . 

TIle 	contr<ldor slwll <lruuindeJ' mld llwint<lin: 

• A process for eAl)editiously ideJltifYing, llwtching. selecting. deploying mld llwlwging tedlllic<ll <lssistmKe 
provideJ's (T.--\Ps) WheJl requested by <In EPA Contr<ld aficeJ', Projed OtficeJ' or Tm;k Orch Projed OtfiCeJ', TIle 
Contr<ldor slwll develop mld llwint<lin the c<lp<lcity to siluultmleously provide tedlllic<ll <lssistmKe to seveJ'<l1 
colllluunities <llTOSS the country mld/or UX teJTitories, EPA eAl)eds to receive up to 30--1-0 requests for <lssistmKe <I 
ye<lL 
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hl identitYing (lnd selecting the L\Ps. the contr(ldor slwll t(llk with EPA (lnd the collllllunity to determine their 
specific needs (lnd be responsive to them TIle process must ensure tlwt for e(lch C(lse, the L\P will possess the 
requisite skills. knowledge (lnd eAl)eriences to work e:tfedively on the issues of concern (lnd tlwt they will be (lble 
to provide qlwlity mld timely (lSSistmKe to the COllllllllllity, For exmllple. L\Ps should Iwve the following 
qlwlifiC(ltions: 

o 	 DeJllonstr(lted knowledge. tr(lining, mld expeJ'ieJKe working with h(lz(lrdous or toxic w(lste issues. or 
redeveiopmeJlt, public he(llth, or fedeJ'(l1 reloc(ltion policies mld reloc(ltion-rel(lted issues, 
o 	 AC(ldeJllic hflining in (I relevmlt discipline (for exmllple. biocheJllistry. toxicology. eJlvirollllleJlt(ll 
eJlgineeJ'ing. hydrology, public he(llth etc} 

• Public he(llth L\Ps must Iwve received tr(lining tiom (In (lClTedited school of public he(llth. 
medicine or (I rel(lted discipline, 
• Reloc(ltion L\Ps should Iwve deJllonshflted knowledge. tr(lining. mld eAl)eJ'ieJKe in 
reloc(ltions. including knowledge ofthe Uniform Reloc(ltion Ad of 1970, mld working with 
deveiopeJ's, brokeJ's. mld leJldeJ's; mld deJllonstr(lted knowledge of (lppr(lis(lL title semThes. mld st(lte 
mld loc(ll t(lX Imvs, 

o TIle (lbility to trmlsl(lte tedlllic(li inf011lwtion into Imlgtwge your COllllllllllity c(ln undeJ'stmld, 
o Not debmTed or susPeJlded (IS (I fedeJ'(l1 contr(ldOL 

hl (lddition the L\P should be (lble to respond to such needs (IS geogr(lphic loc(ltion. foreign Imlgtwge (lbility, 
historic(ll differeJKes mld rultur(ll seJlsitivity, TIle Contr(ldor slwll develop mld llwint(lin the c(lp(lcity to respond 
to eJlvirollllleJlt(ll justice collllllunities. Tribes mld otheJ' collllllunities dispropOitiOlwtely (ltfeded by Iwzm'dollS 
w(lste sites, 

• A process to develop mld llwint(lin the c(lp(lcity for inteJ'(lding with soveJ'eign Trib(ll gOVeJ11111eJltS. mld for 
suppOiting (ld hoc groups ofTrib(llmeJllbeJx 
• A SYSteJll for tr(lcking. by t(lsk, the progress. costs mld deliveJ'(lbles of e(lch projed mld sub-project TIlis tr(lcking 
SYSteJll will (liso tr(lck, (lggreg(lte mld repOit SUppOit provided to Tribes mld Trib(llmetllbeJx TIlis tr(lcking SYSteJll 
slwll be (lv(lil(lble to the EPA Contr(ld OtficeJ'. Projed otficeJ' mld T(lsk OrdeJ' Projed OtficeJx 
• A medwnism for eJlsuring the qlwlity ofthe seJTice-; provided undeJ' e(lch t(lsk ordeJ'. including (I process for 
promptly correcting mly probleJllS tlwt m'ise, TIleJ'e will (liso be provisions for (lppropri(lte (lSSessmeJlts or eV(litwtions 
ofthe work completed undeJ' eVeJY t(lsk mld for obt(lining feedb(lck on the v(llue ofthe (lSSistmKe tiom collllllunities 
which receive it 
• A process to develop (llibrmy of repOits mld delivet'(lbles tiom T(lsk OrdeJx TIle librmy should be semTlwble by 
loc(ltion, collllllunity mld by subjed llWtteJ', TIlis SYSteJll slwll be (lv(lil(lble to the EPA Contr(ld OtficeJ'. Projed 
OUireJ' mld T(lsk OrdeJ' Projed OtficeJx 

Task 2: filfonnation Assistant.'{' 

TIle Contr(ldor slwll work with meJllbeJ's of desiglwted collllllunities to ideJltifY wlwt kinds of SCieJltific, eJlgineeJ'ing, 
risk, he(llth, economic mld otheJ' tedlllic(li inf011lwtion needs they llWy Iwve with resped to (In eJlvirollllleJlt(ll probleJll, 
TIle contr(ldor will theJl de\'elop (lppropri(lte llwteJ'i(lls desiglled specific(llly to incre(lse the undeJ'stmlding ofthe 
collllllunity meJllbeJ's (lbout its c(luses mld the possible reJlledies, hl (Ill instmKes, the Contr(ldor slwll first llwke (In 
e:tfOit to use or modifY existing outre(lch llwteJ'i(lls mld tools tlwt Iwve beeJl developed by EPA or otheJX TIle 
llwteJ'i(lls slwll be e(lsy for the (lveJ'(lge collllllunity meJllbeJ' to re(ld mld use. mld (In undeJ'lying gO(l1 of (lllllWteJ'i(l1 siwll 
be to help collllllunity meJrtheJ's become more (lctive mld e:tfective pmticipmlts in mly relev<lnt review mld decision
llwking processes <lssoci<lted with <I site, TIle t<lSks to be peJionlled by the contr<ldor llWy include. but <Ire not limited 
to: 

• Direding collllllunity meJllbeJ's to <llre<ldy existing. <lpplic<lble tedlllic<ll <lSSistmKe llwteJ'i<lls mld providing the 
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information as necessary; 
• Developing and disseminating fact sheets. brochure::, primers. sUllllllaries of detailed information and other 
\\Tittenmaterial as may be usethl in describing and eAl)laining the cirnnmtances and conditions underlying a problem 
and the implications for deJling with it 
• Preparing maps. diagmms anci other visual aids; 
• Developing outreach progrmm that will facilitate understanding ofthe problems and proposed wlutions; and 
• Translating tecllllical documents into other languages in order to make them acce::sible to large segments ofthe 
collllllunity, DOCllments shall only be translated by the Contractor when there are no other EPA translations services 
m:ailabk 

Task 3: COimmmity Education 

TIle Contractor shallundeJtake such work deeJlled appropriate by EPA to design and deliveJ' collllllunity training 
workshops. sy1llposiums or confereJKes related to eJlvirollllleJltal probleJlK TIlese learning eAl)eJ'ieJKes may be 
inteJlded to raise a collllllunity's geJleJ'allevei of knowledge about an eJlvirollllleJltal probleJll or they may be fOCllsed 
to eJlsure leadeJ's mId active meJllbeJ's ofthe collllllunity have the background mId IllldeJ'standing they need to eJlgage 
constmctively in eJlvirollllleJltal plmllling. review mId derision-making activities, TIle Contractor shall provide 
ClIlturally appropriate training to the desiglWted COllllllllllity, TIle tasks to be peJfonlled by the Contractor may 
include. but are not limited to: 

• Conducting an assessmeJlt to ideJltifY collllllunity education mId training needs and wurces of llwteJ'ials to meet 
those needs; 
• DeteJmining whetheJ' existing training or llwteJ'ials can be used or adapted; 
• Designing training seJllinars mId collllllunity workshops lasting tiom one hour to a week or more; 
• Producing training llwteJ'ials (handouts. malllwls, notebooks. computeJ'-assisted learning teAi. videos. 
audiovislwis. etc) mId \\Titing instmctor notes ancimmllwls; 
• Teaching all or pOitions oftraining courses mId workshops; 
• PeJfonlling logistical tasks involved in conducting the training. such as notification of pmticipants. arranging 
meeting facilities mId SUppOlt, mId providing required supplies mId equipmeJlt 
• Providing just -in-time coaching to prepare mId SUppOit collllllunity leadeJ's or collllllunity meJllbeJ's who are 
going to be pmticipating in meetings or otheJ' decision-llmking processes related to an eJlvirollllleJltal probleJll; 
• Designing mId conducting assessmeJlts ofthe etfectiveJless ofthe training mId recolllllleJldations for improving it 
mId 
• Providing subject matteJ' eAl)eJts in SCieJltific eJlgineeJ'ing, risk health, economic mId otheJ' tecllllical areas to 
pmticipate in training mId coaching sessions mId workshops. mId public meetings, 

Task -I: COimmmitv .Job Traininj! . . 

TIle Contractor shall undeJtake such work deeJlled appropriate by EPA to design, deliveJ'. anci conduct eJlvirollllleJl1:al 
health mId safety training, as a pmt ofthe SUPeJthnd Job Training hlitiative (SuPeJ'.TI1), sUPeJ'.m' s mission is to 
provide or SUppOit job training 0ppOitunities in collllllunities atfected by SUPeJtlllld sites. mId eJKourage their 
eJllploy1lleJlt in site cleanup activities, TIlis training will eJllpOWeJ' collllllunity meJllbeJ's with an awareJless of 
eJlvirollllleJltal health issue:: while teaching skills that will help theJll gain eJllploy1lleJl1: in high gro\\1h mId high paying 
jobs in their collllllunity, In all instances. the Contractor shall first make an etfOit to use or modifY existing 
eJlvirollllleJltal health mId safety training, EnvirollllleJltill health anci safety training shall only be designed. deliveJ'ed 
or conducted by the Contractor WheJI theJ'e are no otheJ' EPA alteJ1wtives m:ailabk Ihe tasks to be peJfonlled by the 
Contractor may include. but not limited to: 

• Conducting outreach to local collllllunity organizations (one-stop eJllploy1lleJlt ceJlteJ's.job banks. collllllunity 
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groups and worldorce inve;tment boards) to build a pool of potential SupeLm applicants; 
• Establishing an orienMion process to include chug testing. and reading and \\Titing comprehension skills testing; 
• Establishing pmtnerships with non-profit organizations to conduct workshops on life enridllllent~iob readiness 
skills training. envirolllllental justice training. medwnical reasoning. and computer basics; 
• Establishing pmtnerships with non-profit organizations to otfer more comprehen~ive services. such as child care. 
transpOitation. case llwlwgement and other services that can eliminate barriers to employment; 
• Determining training needs of collllllunities working with the site specific EPA regional collllllunity involvement 
coordinator (CIC) and remedial project llwlwger (RFr-d) statf person; 
• Utilizing existing training materials obtained tl'om the TOPO; 

~ ~ ~ 

• Conducting training specific to the cleanup activities including but not limited to: -1-0 Hours Hazardous Waste 
Operations and Emergency Response (IL\ZWOPER) training. lead abatement asbestos abatement confined space 
entry. safety regulations; 
• Working with EPA's regional statfto encourage cleJnup contractors to hire SupeLm graduates, 

Task 5: T{'clmical E'lqWltis{' 

Good information and training may not adckess the more detailed anci specific needs of collllllunity members who are 
actively involved in envirolllllental plmllling and decision-making processes, TIlerefore. the Contractor shall provide 
various independent non-advocacy consultation and assistance services that will enable collllllunity members to 
become more substantively engaged in these processes, 

L\Ps that provide tedlllical assistance to Tribal collllllunities must be tluent in the cultural anci social differences 
between Tribal collllllunities (for exmllple. differential fish consumption; the use ofrmtive planets. etc) and between 
Tribal collllllunities and non-tribal collllllunities, 

TIlis tedlllical eAl)eJtise SUppOit may include. but is not limited to: 

• Reviewing repOits. documeJlts and information anci sUlllllwrizing and eAl)laining the llwteJ'ial so it can be 
IllldeJ'stood mld used by collllllunity meJllbeJ's to inteJ'act directly with EPA; 
• IdeJltifYing scieJltific eJlgineeJ'ing mld eJlvirollllleJltal issues mld COlKeJ1lS with the dOnJmeJlfs methodology. 
tedlllical mwlysis. results. conclusions. recolllllleJldatiol1~. etc; 
• Helping collllllunity meJllbeJ's develop ru'att COllllllents on proposed eJlvirollllleJltill actions for mld submission to 
EPA; 
• AtteJlding tedlllicalmeetings anci discussions anci repOiting back on topics coveJ"ed. issues mld possible 
resolutions. progress mld mly implications for the collllllunity; 
• Helping collllllunity meJllbeJ's to formulate appropriate questions mld requests for additional data mld 
information; 
• SUPPOIting mld tJciliMing collllllunity meetings wheJ'e the tedlllical details of eJlvirollllleJltal probleJus mld 
solutions are being considered; 
• Facilitating discussiol1~ betweeJl collllllunity meJllbeJ's mld gOVeJ1ll11eJltal otficiak businesses mld otheJ's eJlgaged 
in solving eJlvirollllleJltal probleJus; 
• Helping collllllunity meJllbeJ's to geJleJ'ate possible ~trategies mld options for dealing with eJlvirollllleJltal 
probleJus; mld 
• Conducting liteJ'ature searches to ideJltifY relevant mld usethl data mld information 

All repOits. spreadsheets or databases created undeJ' tIns contract shall be created using fl'licrosott Otfice products, 
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All repOits shall be provided in flJicrosott Word format electronically and in hardcopy, TIle Contractor shall alsa 
provide disk copies of allY appropriate spreadsheet or databases created under this work assignment copies of 
models, literature and correspondence referenced in re\'ised repOlts, hl addition to fl'1onthly Progress RepOits. the 
Contractor shall meet the proposed timeline, TIle due dates are to be met unless other wise specifies by the Project 
Otficer or the Work Assignment fl'1mwger and approved by the Contracting OtficeL Changes to the due dates will 
involve consultations with the contractor and will col1~ider the totals estimated hours for each work aSSiQlllllent 

IDeliverables IDue Date 
L Establish System to identit)·, match. select, deploy and 
llwlwge tecllllical assistance providers when requested by 
EPA, 

TIle following SYSteill must be in place before the stmt of 
the work aSSiQllllleilt 

2, Establish a system for tracking. by task the progress. 
cost and deliverables of each project and sub-project TIlis 
system will alsa track aggregate and repOit SUppOit 
provided to Tribes and Tribalmembelx 

TIle following SYSteill must be in place before the stmt of 
the work aSSiQllllleilt 

3, Establish a SYSteill for ellsuring the quality of the 
seiTices provided lllldel' each task ordel'. including a 
process for promptly correcting any probleillS that arise, 
TIle SYSteill should have provisions for appropriate 
aSSeSSmeilts or evaluation ofthe work completed undel' 
eVelY task and for obtilining feedback on the value ofthe 
assistance tiom collllllllllities which receive it 

TIle following SYSteill must be in place before the stmt of 
the work aSSiQllllleilt 

-1- Establish a SYSteill to develop a library of repOits and 
delivel'ables tiom Task Ordelx TIle library should be 
searchable by locatioll collllllunity and by subject llWttel', 

TIle following SYSteill must be in place before the stmt of 
the work aSSiQllllleilt 

" Upon receipt oflD tiom TOPO, the contractor shall 
meet with the TOPO to discuss collllllunity request. 
background information and llwtel'ials needed to SUppOit 
collllllunity request, 

Within one week ofreceipt ID tiom TOPO 

6, Schedule collllllunity meeting, Within -1- weeks tiommeeting and receipt of llwtel'ials 
tiom EPA TOPO 

..., Work Plan 2 weeks attel' COllllllllllity meeting 
R fl'1onthly RepOits First day of each month 
9, Final RepOit Due 60 days attel' last intel'action with collllllunity 
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AT TACHMENT 2 


MINIMUM STANDARDS FOR EPA CONTRACTORS' CONFLICT OF INTEREST PLANS 
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f.,.1ThlThJU1.f SL\ND.,\RDS FOR EPA CON1R4..CTORC;' 
CONFLICT OF ThTTEREST (COl) PL\NS 

1, PURPOSE 

TIle Environmental Protection Agency (EPA) has identified a need to avoid, neutralize, or mitigate actual and 
potential contractor conflicts of interest (COl), To accomplish this, contractors are required to have a COl Plan for 
identifYing and repOiting actual and potential COt TIle purpose ofthis dOClllllent is to set fOith the minimum 
standards for a contractor's COl Plan 

COIPL\N 

TIle contractor's COl Plan is a dOClllllent which describes the procedures a company used to identifY and repOit 
COt Generally, a contractor's corporate COl Plan will describe how a company, in its entirety, addresses conflicts, 
and will not be contract or program specific TIle plan nmy also describe the options a company will consider 
proposing to avoid, neutralize, or mitigate a COl whenever a conflict is identified, lIle plan will be evaitwted and 
approved by the applicable EPA Contracting Officer (CO) ifthe COl Plan meets the EPA's minimum requirements 
for detecting and repOiting conflicts of interest Contractors' COl Plans should be identified by a version number and 
date, as appropriate, EPA should be advised ofthe version number. date and applicable CO for any previously 
approved COl plan 

~:L 1'1ThlThJU11'1 SL\ND.,\RDS FOR CON1R-\CTORS' COl PL\NS 

A CORPORAlE SlRUCTURE 

TIle COl Plan shall describe any parent relationship and list all affiliates, 
subsidiaries, and sister companies, etc Generally, tIns need not exceed three corporate tiers, unless a relationship 
exists beyond three tiers that would potentially create a conflict hl such a case, relationships beyond three tiers 
should also be included in the COl Plan ContractOl'S should repOit changes in its corporate st11lcture to the 
Agency throughout contract perfornwnce, 

Contractors are invited to include under this section a company profile, TIle 
profile should discuss all peltinent information relevant to COl including a sunlllmlY of a contractor's primary 
and/or ellvirolllllelltal business fhnctions and activities, TIlis background information will be VelY use±hl to 
Contracting Onicel's Whell evaluating whethel' or not a contractor has a COt 

~ ~ 

R SK\RCHll:\fG .,\ND !DEN IIFYThTG COl 

TIle COl Plan shall include a requireillellt describing Whell a COl search must be 
pelfonlled by company Pel'SOllllei and clearly ideiltifY the procedures to be followed, TIle searching requireJllell1: 
shall elKOmpaSS all work related to all clieiltS for whom work was pelfonlled over the past three years, all CUlTeilt 
work all sites (if applicable), and any fhture work retlected in marketing proposak Contractors must search their 
records OVel' the past 36 months, or through all m:ailable records for a new company until 36 months of records 
are accumlJiated, fl'om the time of receipt ofthe wOlk fl'om EPA Howevel', contractors are elKouraged to search 
back as far as a compmIY's records COVel', 

TIle COl Plan shall require a data base that includes all necessary infornmtion for a contractor to review 
its past work (at a minimum OVel' the past 36 months or through all m:ailable records for a new company until 36 
months of records are aCClUllulated), work in progress, and work the company may be pursuing undel' any marketing 
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proposals, TIlis requirement does not establish any pmticular tyVe or kind of retrieval system, however. the data base 
shall contain, at a minimum, the following information and capabilities: 

(l) a list ofthe company's past and public clients; 
(2) a description ofthe tyVe(s) of work that was performed any other patinent information 
(3) a list ofthe past sites (whal applicable) on which the contractor has worked; 
(-1-) a list ofthe past sites (whal applicable) related to any wOlk pafonued; 
(5) the ability, to search and retrieve the information in the data base; and 
(6) dollar value ofthe work pafonued, 

If applicable, the COl Plan shall include provisions for supplaualtal searches of pareJlt atfiliate, 
subsidiary, or sista' company records, TIle COl Plan shall alsa describe any cross-checks used by the company whal 
searching COl issues, 

n 	 PERSON.--li. CERTIFICATION 

At the minimum, the COl Plan shall require .--li.L auployees ofthe company pafonuing work llllda' ml 
EPA Supaihnd andior Non-Supaihnd contract including work on a site, work relating to a site, work pataining to a 
CERCLAiRCR.4.. action, to sign a pa'sOlwl catification EPA recommalds a policy wha'eby all company auployees 
are required to sign such a catification ratha' than only those auployees working unda' an EPA contract TIle 
catification shall require at a minimum, that the individual agrees to repOit to the propa' company authority, any 
pa'sOlwl COl and that the individual has read and unda'~tands the company's COl Plml and procedures, Employee-; 
catifications shall be retained by the compmly, 

E 	 WORK. ASSIGmJENT (WA). lECHNIC.--li. DIRECTION DOCU1I'1ENT (IDD), OR DELI\"ERY ORDER 
(DO) NOTIFICATION .,-\ND CERTIFICATION 

TIle COl Plan shall describe the process the company requires for notifYing the AgaKY 

prior to beginning work and for submission of its WAi1DDiDO catification within 20 days or 

receipt ofthe work tl'om EPA, 


NOlE: WAi1DD.-'D0 catifications are NOT required ifthe contract contains an mlluwl 
catification requireJualt Nevatheless, the contractor's COl Plan should address the procedures to be followed for 
WAiTI)D ..'DO catification~, 

F 	 .--\NNlL--li. CERTIFICATION 

TIle COl 	Plan shall describe the process the company requires for submission of its mllllwi catifications, 

NOlE: .'-\lll11wl catification is NOT required ifthe contract contain~ an WAiTI)D ..'DO catification 
requiraualt Nevatheless, the contractor's COl Plan should address the procedures to be followed for mllllwi 
catification 

G, 	 NO IIFICATION .,-\ND DOCU1I'1ENTATION 

TIle COl 	Plan shall clearly delineate the otficial within the company responsible for making COl detaminatiOiK 
Gala'ally, this would be someone at a middle to uppa' level of mmwgaualt TIle responsible otficial shall be tl'ee of 
any pa'sOlwl contlicts for the purpose of llwking COl determinations (e,g" a programllwnaga' who receives bonuses 
based on 	the total muount of sales mav not be tl'ee of conflicts} 

TIle plan shall clearly idaltity the process that is required whal notifYing the EPA of any actual or 
potaltial COl and the actions that the company has takal or will take to avoid, neutralize, or mitigate the contlict hl 
addition, the contractor shall documalt all COl searches related to EPA work whetha' or not an actual or potaltial COl 
has beal idaltified, 
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H lR--ill:\IThTG 

TIle COl Plan shall require all employees ofthe company to receive basic COl training and that each 
employee receive COl i1\vareness training at least allllUally, TIle company's COl Plan shall be available for all employees to 
review, .--\tllUIiII i1\vareness training shall include, at a minimum, a review ofthe ceJtification language and any changes that 
may have occurred in the company's COl Plan hl addition, companies are eJKouraged to routinely disseJuinate to their 
eJuployees ClllTeJlt COl information 

CT inteJltionallv omitted) 

1 SUBCON1K-\CTORS' COIPL\NS 

TIle COl Plan shall describe the process and mechanism by which the company will monitor its 
subcontractors to eJlsure all subcontractors are complying with the COl provisions in their contracts, It is impOitant that 
subcontractors ideJltity and repOit COl as well as submit Limitation of Future Contracting (LOFC) requests for approvaL 
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ATTACHMENT 3 


INVOICE PREPARATION INSTRUCTIONS 
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ThlYOICE PREP.,-\RA.TION ThTSlRUCTIONS 

SF 103-1

TIle information which a contractor is required to submit in its Standard Form 103-1- is set fOith as follows: 


(1) 	 UX Depmtment Bllfeau. or establishment and location - inseJt the nmues and address ofthe seJTicing finance 
otfice unless the contract specifically provide-; otheJ,vise, 

(2) 	 Date \"OUdleJ' Prepared - inseJt date on which the public VOUdleJ' is prepared and submitted, 

(3) 	 ContractfDelivery OrdeJ' NumbeJ' and Date - inseJt the numbeJ' and date ofthe contract and deliveJY order. if 
applicable. under which reimburseJueJlt is claimed, 

(-1-) 	 Requisition NlIlubeJ' and Date - leave blank 

(5) 	 \"OUdleJ' Number - inseJt the appropriate seJ'ialnumbeJ' ofthe voucheJ', A separate seJ'ies of consecutive 
numbeJ's, beginning with NumbeJ' 1. shall be used by the contractor for each new contract WheJl an original 
VOUdleJ' was submitted. but not paid in thll because of susPeJlded costs, reslIbmission VOUdleJ'S should be 
submitted in a separate invoice showing the original voucheJ' numbeJ' and desiglWted with the letteJ' "R" as the last 
characteJ' ofthe numbeJ', IftheJ'e is more than one resubmission. use the appropriate sutfix (R2. R3. etc) 

(6) 	 Schedule Number; Paid By; Date hlvoice Received - leave blank 

(7) 	 Discount TeJms - eJlteJ' teJms of discount if applicable, 

(8) 	 Payee's Account NumbeJ' - this space may be used by the contractor to record the account or job numbeJ\s) 
assigned to the contract or may be lett blank 

(9) 	 Payee's Name and Address - show the nmue ofthe contractor exactly as it appears in the contract and its correct 
address. except WheJl an assiglllueJlt has beeJlmade by the contractor, or the right to receive payllleJlt has beeJl 
restricted. as in the case of an advance account WheJl the right to receive payllleJlt is restricted. the tJVe of 
information to be ShO\\ll in this space shall be thrnished by the Contracting OtficeJ', 

(10) 	 Shipped From; To; Weight GOVeJ1llUeJlt BiL NumbeJ' - inseJt for supply contracts, 

(11) 	 Date ofDeliveJY or SeJTice - show the month, day and year, beginning and eJlding dates of inclllTeJKe ofrosts 
claimed for reimbllfseJueJlt AdjustmeJlts to costs for prior peJ'iods should ideJltity the peJ'iod applicable to their 
inclllTeJKe. e,g" revised provisional or final indirect cost rates. J\vard fee. etc 

(12) 	 ['\Jticles and SeJ,ices - inseJt the following: "For detail, see Standard Form 1 035 total muount claimed 
transferred tl'omPage _ of Standard Form 1035." TYVe "COST REThJBlJRS.WLE-PRO\ 1SION.--\L 
PAY1.ffiNT" or "ThTDEFThlIIE QUWIITYiThTDEFThlIIE DELI\ "ERY-PRO\ 1SION.--\L PA\1I'1ENT" on the 
hlteJ'im public voucheJx TYVe "COST RETh.ffiURS.WLE-COflJPLETION \"OUCHER" or "ThTDEFThlIIE 
QUWIITYiThTDEFThlIIE DELI\ "ERY-COMPLETION \"OUCHER" on the Completion public voucheJ', TYVe 
"COST REThmlJRS.WLE-FThT.--\L \"OUCHER" or "ThlDEFThlIIE QUWIITYiThTDEFThlIIE DELI\ "ERY
FThT.--\L \"OUCHER" on the Final public voucheJ', TYVe the following ceJtification. signed by an authorized 
otficiaL on the tace ofthe Standard Form 103-1-, 

"I ceJtifY that all payllleJlts requested are for appropriate purposes and in accordance with the 
agreeJUeJlts set fOith in the contract" 
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(Name ofOtficiai) 

(Title) 


(13) Quantity: Unit Price - inseJt for slIpply contracts, 


(1-1-) .,-\mOllnt - inseJt the JlllOllnt claimed for the peJ'iod indicated in (11) above, 
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ThlYOICE PREP.--ill...4..TION ThTSlRUCTIONS 

SF 103:" 


TIle information which a contractor is required to submit in its Standard Form 103:" is set fOith as follows: 

(l) 	 UX Depmtment Bureau. or Establishment - inseJt the nmlle and address ofthe seJTicing finance otfice, 

(2) 	 \'OUclleJ' Number - inseJt the VOUclleJ' numbeJ' as ShO\\ll on the Standard Form 103·1-

(3) 	 Schedule Number - leave blank 

(--1-) 	 Sheet NumbeJ' - inseJt the sheet numbeJ' if more than one sheet is used inllllllleJ'ical seqUeJKe, Use as llUlny 
sheets as necessmy to show the information required, 

(5) 	 NumbeJ' and Date of OrdeJ' - inseJt payee's nmlle and address as in the StandJrd Fonll 103--1-, 

(6) 	 ['\Jticles or SeJTices - inseJt the contract numbeJ' as in the Standard Fonll 103--1-, 

(7) 	 .,-\mount - inseJt the latest estimated cost fee (fixed. base. or J\vard. as applicable). total contract value. and 
mllount and tJVe offee payable (as applicable), 

(8) 	 A SUlllllW1Y of claimed ClllTeJlt and Clllllulative costs and fee by major cost eleJlleJlt hKlude the rate(s) at which 
indirect costs are claimed and indicate the base of each by ideJltifYing the line of costs to which each is applied, 
TIle rates invoiced should be as specified in the contract or by a rate agreeJlleJlt negotiated by EPA's Cost Policy 
and Rate Negotiation Branch, 

(9) 	 TIle fee shall be deteJmined in accordance with inst11lctions appearing in the contract 

N01E: 	 .,-\mounts claimed on VOUclleJ'S must be based on records maintained by the contractor to show by major 
cost eletlleJlt the mllounts claimed for reimburseJlleJlt for each applicable contract TIle records must be 
maintained based on the contractor's fiscal year and should include reconciliations of any ditfereJKes 
betweetl the costs incurred peJ' books anci mllounts claimed for reimburseJlleJlt A meJllorandum record 
reconciling the total indirect cost(s) claimed should alsa be llwintilined, 

SUPPORlThTG SCHEDULES FOR COST REThJBURSEflmNT CON1R--\CTS 

TIle following backup information is required as an attilclnlleJlt to the invoice as ShO\\ll by category of cost: 

Direct Labor - ideJltify the lllllllbeJ' of hours (bv contractor labor category and total) and the total direct labor dollars billed . 	 . . . 
for the peJ'iod in the invoice, 


hldirect Cost Rates - ideJl1:ifY by cost CeJlteJ'. the indirect cost rate. the peJ'iod. and the cost base to which it is applied, 


Subcontracts - ideJltify the major cost eleJlleJltS for each subcontract 
. . 

OtheJ' Direct Costs - WheJl the cost for an individual cost (e,g" photocopying, llwteJ'ial and supplies. telephone usage) 
exceeds $1.000 peJ' the invoice peJ'iod. provide a detailed eAl)lmwtion for that cost categOlY, 

Contractor Acquired EquipmeJlt (if authorized by the contract) - ideJltity by iteJll the quantities. unit prices. and total 
dollars billed, 
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Contrflctor Acquired Softwflre (if fluthorized by the contrflct) - identifY by item the qUflntities. unit prices. find totfll dollflrs 
billed, 

Trflvel - when trflvel costs exceed $2.000 per invoice period. identifY by trip. the number oftmvelers. the durfltion of 
trflveL the point of origin, destinfltion. purpose oftrip. trflmpOltfltion by unit price. per diem rfltes on dflily bflsis find totfll 
dollflrs billed, Detfliled repOiting is not required for locfll trflveL 

TIle mmlller ofbreflkdO\\1l, e,g" work flssignmentidelivery order bflsis with\vithout sepflrflte progrflmllwlwgement 

contrflct period will be specified in the contrflct imt11lctiOiK 


N01E: For other thfln smflll business concerns. mnounts clflimed for purchflsed mflterifll find subcontrflcted items should be 
bflsed on the cflsh disbursed by the contrflctoL TIlese costs cmlllot be billed to the Government until pflid for by the 
contrflctoL .,-\ny ofthese costs billed to the Government prior to being pflid in cflsh, in flddition to their flswciflted indirect 
costs, will be comidered improper chflrges find will be suspended until evidence of cflsh pflyment is provided, Similflrly, flny 
costs requiring fldvflnce col1~ent by the Contrflcting OUirer will be considered improper find will be suspended. if clflimed 
prior to receipt of Contrflcting OUirer coment hKlude the totfll cost clflimed for the mrrent find nJmlJifltive-to-dflte 
periods, ['\..:trer the totfll mnount clflimed. provide sUllnnmy dollflr flmounts of nJmulfltive costs: (1) suspended flS ofthe dflte 
ofthe invoice; find (2) disflllowed on the contrflct flS ofthe dflte ofthe invoice, TIle mnount under (2) shflll include costs 
originfllly suspended find Iflter disflllowed, Alw include ml eAl)lmwtion ofthe chflnges in nJmulfltive costs suspended or 
disflllowed bv flddressing. eflch fldjustment in terms . of: voucher number. dflte. dollflr mnount source. find reflson for the . 
fldjustment Disflllowed costs should be identified in unflllowflble flccounts in the contrflctor's flccOll1lting system. . . 

SUPPORlThTG SCHEDUlES FOR FIXED-RA.1E CON1K-\CTS 

TIle following bflckup infolllwtion is required flS fin flttfldnnent to the invoice flS sho\\ll by cfltegory of cost: 

Direct Lflbor - identifY by Iflbor cfltegory the number ofhours. fixed hourly rflte. find the totfll dollflrs billed for the period 
ofthe invoice, 

Subcontrflcts - identify the mfljor cost elements for eflch subcontrflct. . 

Other Direct Costs - when the cost for fin individufll cost (e,g" photocopying, mflterifll find supplies. telephone uSflge) 

exceeds $1.000 per the invoice period. provide fI detfliled eAl)lmwtion for thflt cost cfltegOlY, 


hldirect Cost Rfltes - identifY by cost center. the indirect cost rflte. the period. find the cost bflse to which it is flpplied, 

Contrflctor Acquired Equipment - identifY by item the qUflntities. unit prices. find totill dollm's billed, 

Contrflctor Acquired Softwflre - identifY by item the qlwntities. unit prices. mld totill dollm's billed, 

Trflvel - when trflvel costs exceed $2.000 per invoice period. identifY by trip. the number oftmvelers. the durfltion of 
trflveL the point of origin, destilwtion. purpose oftrip. trflmpOitiition by unit price. per diem rfltes on dilily bflsis mld totill 
dollm's billed, Detililed repOiting is not required for locfll trflveL 

TIle mmlller ofbreilkdO\\1l, e,g" work ilssiglllnentidelivery order bflsis with\vithout sepflrflte progrflmmmwgement 

contrflct period will be specified in the contrflct imt11lctiOiK 


N01E: For other thfln sllwll business concerns. mnounts clilimed for purclwsed llwteriill mld subcontrflcted items should be 
bilsed on the cilsh disbursed by the contrflctoL TIlese costs cmlllot be billed to the Govennnent until pflid for by the 
contrflctoL .,-\ny ofthese costs billed to the Govennnent prior to being pflid in cflsh, in flddition to their flswciflted indirect 
costs. will be comidered improper chflrges find will be smpended until evidence of cflsh pflyment is provided, Similflrly. flny 

Page 3-5 of 7 


http:FIXED-RA.1E


EP-W-07-059 


costs requiring advance col1~ent by the 
Contracting Oilirer will be considered improper and will be suspended. if claimed prior to receipt of Contracting Oilirer 
consent 	hKlude the total cost claimed for the current and n1mulative-to-date periods, [\iter the total mllount claimed. 
provide sUllllllmy dollar muounts of cumulative costs: (1) suspended as ofthe date ofthe invoice; ami (2) disallowed on the 
contract 	as ofthe date ofthe invoice, TIle mllount under (2) shall include costs originally suspended and later disallowed, 
Also include an eAl)lmliltion ofthe changes in cumlJiative costs suspended or disallowed by addressing each adjustment in 
terms of: voucher number, date. dollar amount, source, mld reason for the adjustment Disallowed costs should be 
identified in 1Il1illlowabie accounts in the contractor's acc01lllting system 

RESUBflnSSIONS 

When an original voucher was submitted, but not paid in fhll because of suspended costs and atTer receipt of a letter of 
removal of suspension. re-;ubmissions of any previously claimed amounts which were suspended should be submitted in a 
separate invoice showing the original voucher number and desigmted with the letter "R" with the copy ofthe removal of 
suspension notice, TIle am01lllts should be ShO\\ll under the appropriate cost category am\ include all appropriate 
supplemental schedules, N01E: All disallowances lllllSt be identified as such in the acc01lllting system tlll'oughjoUl1li1l 
entries, 

\'oucher resubmittals may also occur as a result of: (1) a new indirect cost rate agreement or (2) adjustments to 
previously billed direct cost rates due to audit resolution Such claims should be submitted in a separate invoice or 
request for contractor fillilncing pay1llent numbeL TIleJ! should include supplemental schedules showing the previously 
adjusted mllounts by contract period, If the resubmission is based on a new rate agreement, a copy ofthe agreement 
should be attached, Costs must be identified by deliveJY ordeJ' 01' work assigllllleJlt wheJ'e appropriate, If the contract is 
SUPeJtlllld-reiated. VOUclleJ' resubmittals shall also ideJl1:ifY the mllount claimed against each SUPeJthnd site and non-site
specific activity, 

COMPLETION \'OUCHERS 

Submit a completion vOlKheJ' WheJl all peJf011l1ilnce provisions ofthe contract are physically complete. WheJl the final 
repott (if required) is accepted. and WheJl all direct costs have beeJl incurred and booked, hldirect costs may be claimed at 
the provisional rates. iffinal rates are not yet availabk Contractors must ideJltity these voucheJ's by tJVing "Completion 
\'oucheJ'" neAi to the voucheJ' numbeJ', For contracts separately invoiced by deliveJY ordeJ'. provide a schedule showing 
total costs claimed by deliveJY ordeJ' and in total for the contract 

hl addition to the completion voucheJ'. the contractor lllllSt submit an original and two copies of EPA Form 1900-10. 
Contractor's ClIlllulative Claim and Reconciliation showing the total cumulative costs claimed undeJ' the contract 

TIle inf011l1iltion which a contractor is required to submit in its EPA Form 1900-10 is set fotth as follows: 

(l) 	 Contractor's Name and Address - show the nmlle ofthe contractor exactly as it appears in the contract and its 
correct address. except WheJl an assigllllleJlt has beeJlmade by the contractOl', or the right to receive pay1lleJlt has 
beeJl restricted. as in the case of an advance account WheJl the right to receive pay1lleJlt is restricted. the tJVe of 
inf011l1iltion to be ShO\\ll in this space shall be thrnished by the Contracting OtTiceJ', 

(2) 	 Contract Number - inseJt the numbeJ' ofthe contract undeJ' which reimburseJlleJlt is claimed, 

(3) 	 First VOUclleJ' numbeJ' and completion voucher numbeJ', 

(--1-) 	 Total mllount ofrost claimed for each cost eleJlleJlt category tlll'ough the completion voucheJ', 

(5) 	 Total Fee il\varded, 

(6) 	 .,-\mount of indirect costs cakulated using negotiated final indirect cost rate(s) and/or provisional rate(s) as 
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specified in the contrflct iffinfll rflte(s) fire not yet negotiflted for flny fiscfll period, 

(7) Fiscfll yeflL 

(8) hldirect cost centeL 

(9) Appropriflte bflsis for flllocfltion 

(10) Negotiflted finfll indirect cost rflte(s) or provisionfll indirect cost rflte(s} 

(12) Officifll titk 


FThL--li. \-OUCHER .,-\ND CLOSThTG DOCU1I'1ENTS 

[-\iter completion ofthe finfll fludit find fill suspensions flndior fludit exceptions hflve been resolved flS to the finfll flllowflble 
costs find fee. induding estflblishment offinfll indirect cost rflte(s) for fill periods the contrflctor shflll prepflre fI finfll 
voucher induding flny fldjustments to voucher costs necessitflted by the finfll settlement ofthe contrflct price, Contrflctors 
must identifY these vouchers by tJVing "Finfll \-oucheJ" neAi to the voucher numbeL For contrflcts sepflrfltely invoiced by 
delivery order, provide fI schedule showing finfll totfll costs dflimed by delivery order find in totfll for the contrflct TIle 
contrflctor shflll fllso provide fin originfll find two copie; of fin updflted EPA Fonn 1900-10. Contrflctors ClIlnulfltive 
Clflim find Reconcilifltioll showing the totfll negotiflted nJmulfltive costs for the contrflct hldirect costs shflll be induded 
fit the finfll negotiflted rflte;, 

~ ~ 

hl flddition to the finfll vouchee the contrflctor must submit fin originfll find two copies ofthe ContrflctOl"S Releflse: 
Assignee's Releflse. if flpplicflble: the Contrflctor's Assignment ofRethnds. Rebfltes. Credits find other ['\Jnounts; the 
Assignee's Assignment ofRefhnds. Rebfltes, Credits find other .--\tnounts. if flpplicflble: find the Contrflctor's .--\:tfidm:it of 
Wfliver of Lien. when required by the contrflct 
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